POCCHUVICKASI ®EJIEPALINA
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AIMUHHUCTPALIUSA ITAHATUHCKOI'O
MYHHUIIMITAJIBHOI'O OBPA30OBAHUA
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OO0 yTBEep>KIEHUH aIMUHUCTPATUBHOTO PErylaMeHTa MPe0CTaBIeHUS MyHUIIUIAIILHOM yCIIyru
«HpopmanrionHoe obecrieueHue noab3oBaresieil B COOTBETCTBUHU C MX 3allpocaMi (MCIOJTHEHHE
CONMAJIBHO-TIPABOBBIX U TEMATHYCCKHUX 3anp00013)»

B nensax obecrieueHus mpas rpakJjaH Ha apXMBHYIO HH(POpPMAIUIO, MOBBIIIEHUSI KauecTBa U
JOCTYITHOCTH MPEIOCTABJICHNUS MYHMIIMIIAJBLHON YCIYrH, CO3JaHue KOM(OPTHBIX YCIOBUH IS
YYACTHUKOB OTHOIIECHHWM, BO3HMKAIOIIMX IpPU  IPEJOCTABICHUM MYHULMIAIBHOW YCIyTH, B
cootrBercTBUU ¢ DenepanmpabiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 oO0mux NpUHITUTIAX
OpraHu3aIlii MECTHOTO camoympaBiieHus B Poccuiickoit @enepanumn», ot 02.05.2006 Ne 59-03 «O
MOPSIZIKE PAaCCMOTPEHUS oOpameHnii rpaxkaan Poccuiickoit @eneparumy, ot 27.07.2010 Ne 210-D3
«O0 opraHM3alMM ~ TPENOCTaBIEHUS  TOCYAApPCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIIyI»,
MMOCTAaHOBJICHUEM aAMHUHHUCTpanuu [laHarnHckoro MyHHIMNanbHOTO obOpaszoBanus oT 20.12.2012
roga Ne 36 «O mopsake pa3paOOTKU ¥ YTBEPXKICHUS aJIMHUHUCTPATHBHBIX PETrIAMEHTOB
MPEeIOCTABICHUS MYHHMIMNAIbHBIX ycayr [laHarmHCKOro MyHHIIMIAIBHOTO 0O0pa3oBaHUSY,
PYKOBOACTBYACh CT.cT. 32, 36 VYcraBa [laHaruHCKOro MYHUIIMITAJILHOTO OOpa30BaHUs,
aaMuHHCcTpanus [laHaruHCKOro MyHUIIMIATIBHOTO 00Opa30BaHUs

I[TOCTAHOBJIAET:

1. YTBepauTh AIMHHUCTPATUBHBIM PErNIAMEHT MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH
«UupopmanrionHoe obecrieueHne MoOJIb30BaTeNe B COOTBETCTBUM C UX 3allpocaMu (MCIOJIHEHHE
COLIMANILHO-TIPABOBBIX W TEMATHUYECKUX 3alpOCOB)» COIVIACHO MPWIOKEHHIO 1 K HacTosAleMy
MTOCTaHOBJICHHIO.

2. Ony0OnuKoBaTh HacTOsIIEe MOCTAHOBIICHHUE B ra3zeTe «MyHHUIMIATbHBIN BECTHUK.

3. KoHTpo:b 32 HCIIOTHEHHEM HACTOSIIET0 OCTAaHOBIICHUS BO3JIarao Ha ceosl.

I'nasa Ilanmaruackoro
MYHHIIMIIATEHOTO 00pa30BaHus E.A. TuxonoBa
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[Tpunoxxenue 1
K [TIOCTaHOBJICHUIO
aamuHucTpanuu [lanarmHckoro
MYHUILIMIIAJILHOTO 00pa30BaHus
0T « » 2013 r.

Ne

AJMUHUCTPAaTUBHBIN peraaMeHT
apXUBHOTO OT/eJNa aIMUHUCTpAIlM MyHUIIUTIAIbHOTO 00pa3oBanus KyiityHckuii paiioH o
IIPEJOCTaBICHUIO0 MyHUIIMNIANBHOH yeiyru «MHpopmannonHoe obecnieueHne Mojab30BaTese B
COOTBETCTBHUU C UX 3aIIpOCaMU (MCIIOJIHEHUE COLIMAIIbHO-TIPABOBBIX U TEMATUUYECKUX 3alIPOCOB)»

Paznen I. O6mme nosnoxeHus
1.1. lIpeameT peryJuMpoBaHus perjiaMeHTa

1.1.1. AaMuHUCTpaTHUBHBIN perjamMeHT (manmee — PermameHT) perynupyer oOIIeCTBEHHBIE
OTHOIICHUSI TPH MPEAOCTaBICHUHM JOJKHOCTHBIMM JUIAMH [laHarMHCKOTO MYHUIIMIAIBHOTO
0o0pa3zoBaHusl TO TPEIOCTABICHUI0O MYHUIIUNAIbHOU yciyru «MHpopManroHHoe obOecreueHue
MOJb30BaTeNCH B COOTBETCTBHM C MX 3ampocamMm» (Jajiee — MYyHHUIMNAIbHAS —YCIIyra),
YCTaHABIMBAET CTaHAAPT IMPEAOCTABICHUS MYHHUIMIAIBLHOW YCIYTH, OIpEAeNsieT CPOKH U
MOCJIEIOBATENIbHOCTD JACUCTBUN (aJIMUHUCTPATUBHBIX MpOIENyp), TpeOOBaHUS K MOPSAKY HX
BBITIOJIHEHUS, (POPMBI KOHTPOJIS 32 UCIOJIHEHHEM PernamenTa, mopsaok o0xanoBaHus pelieHU u
neicTBuil  (0e3MeHCTBHI)  CIIENMAIMCTOB  aAMUHUCTpanuy [laHAaruHCKOTO MYHHMIIMIAIBHOTO
o0OpazoBaHwUsI.

1.2. Kpyr 3asiBuTeJieii

1.2.1. B xauecTBe 3asBUTENEH HA MPEJOCTABICHUE MYHUIIUNIAIBHON yCIYI'M MOTYT BBICTYNATh
OpraHM3aliy, POCCHICKHME M HWHOCTPAHHBIE TpakIaHEe, a TaKke Juia 0e3 TpaXkIaHCTBa, HX
3aKOHHBIE TPEJICTABUTEIH.

1.3.Tpe6oBanusi k nopsiAky HHGOPMHUPOBAHMS O NPEIOCTABICHUN MYHUIIUNIAJIBLHOMH YCIyru

1.3.1. HMudopmupoBanue o0 NOpAIKE MPEIOCTABICHUS MYHULUIAIBHOW  YCIyTH,
IIPENYyCMOTPEHHON HacTosIIUM PerinameHToM, ocymiecTBiaseT aaMuHUcTpauus [laHarmHckoro
MYHUIIUIATBHOTO 00pa30oBaHus (Jajiee 1Mo TeKCTy — AJIMUHHUCTpalLKs): aJipec MecTa HaXOXKACHUS:
665318, KyiityHckuli paiioH, 1. [lanaruno, yiu. JlecHas, 3
ten. (39536) 9-10-25

1.3.2. Opranuzanuy W TrpaxaadHe MOTYT MOJY4YUTh MHGOPMAIUIO [0 BOIpPOCAM
IIPEIOCTABJIEHNS MYHULIUNIAIBHON YCIYI'H, B TOM YHUCIIE O XOJ€E NPEAOCTaBIECHNUS MyHULIUIIAJbHOU

YCITyTH:

e 110 KOHTAaKTHOMY TeJe(OHY;

e TI0 MUCHMEHHBIM OOpaIlleHUsIM, HAPABIECHHBIM B AIMHUHHUCTPAINIO TTOUYTOBBIM OTIIPABICHUEM;
e IpPU JIUYHOM OOpAICHHH;

e Ha HH()OPMAIMOHHOM CTEHAEC AIMUHUCTPAIUH.



1.3.3. [lpu oOpamieHnn OpraHU3ayii ¥ TpaxgaH MO TeleoHy MOHKHOCTHBIC JUIA H
COTPYOHUKM AJMMHHUCTpAlMM, OCYIIECTBISAIOIIME INPEJOCTABICHUE MYHHMLIMIIAIBHON YyCIyTH,
00si3aHBI /1aTh HMCUEPIBIBAIONIYI0 HMH(POPMALMIO 10 BONPOCAM TMOPSJIKA IPEIOCTaBICHUS
MYHULUIIAIBHOHN YCIYrd, IPEAYCMOTPEHHOU HacToAmuUM PerimamenTom.

1.3.4. Koncynprammu o tenedoHy Mo Bompocam Mpea0CTaBICHUS MyHUIUITAIBHON YCITyTH
IIPOBOJAT COTPYAHUKH ATMUHUCTPALIUU.

KoHcynpTanuu npeaocTaBisioTcs IO BOIPOCaM:

1) w3BieYECHUS M3  HOPMATHUBHBIX MPABOBBIX AKTOB, COICPKAIIMX HOPMBI, PEryIUPYOIIHe
MPEOCTaBICHNE MYHUIIUTIAIIEHOW YCITYTH;

2) 00 apXMBHBIX MOJPA3JEICHUSX, B KOTOPHIE MOYXHO OOpaTHUTHCS C 3alpoOCOM, BKIIOYAs
nH(popmalno 00 UX MOYTOBBIX aJpecax;

3) O JOKyMeHTaX, TMpPEICTAaBIISIEMBIX Ui TOJy4YeHUs HH(pOpMamuu 1o 3ampocaMm, u
MPEIbIBIISIEMBIX K HUM TPEOOBaHMSX;

4) MecTopacmoJIOKEHUe, PexuM paboThl, HOMED TenedoHa, aapec AIMUHUCTPALIUH;

5) 0 cpoKax MPeJOCTaBIEHUS MyHUIIUNIAIBHON YCITYTH.

1.3.5. Ilpu oTBerax Ha oOpalieHus] COTPYIHUKN AJMUHUCTPALUU MOAPOOHO U B BEKIUBOM
(koppekTHOI) hopMe HHPOPMUPYIOT TPaXKAAaH [0 MHTEPECYIOLTUM UX BOIIPOCAM.

1.3.6. [Ipo1oyKUTENEHOCTh KOHCYJIBTAMU 1O TellehOHYy HE JOJKHA IpeBbimaTh 10 MUHYT.
B cnydae, ecnu moaroroBka oreera TpeOyeT MPOAOJIKUTEIBHOIO BPEMEHM, T'PaKJaHUHY MOXKET
OBbITh JaHa PEKOMEHJAIUs HANPAaBUTh MHCbMEHHOE OOpallleHHue MM MPEUIOKEHO OPYroe Bpems
11l YCTHOW KOHCYJIbTALUU.

1.3.7. Tlo nuchbMEHHBIM OOpalieHUsM II0 BOMpPOCaM TOpsAKa TPEIOCTABICHUS
MYHHUIIMIIAJIBHOW YCJIYTM OTBET HAIpaBiAE€TCS B CPOK, HE MPEBBINIAIOIIUAA 5 JHEH €O JHA
perucrpaiuu oopamieHus.

1.3.8. JInunblii mpreM 3asBUTENIEH MO BOIIPOCaM MOPSAKA MPEJOCTaBICHUS MyHUIIUTIATbHON
YCIIYTU OCYIIECTBIISIOT:

® crenuaiucT AIMUHHCTPAIIUU.

1.3.9. Jluunblii npuéM U KOHCYJAbTAIlMM TpakJaH M0 HWHGOPMAIMOHHOMY 00eCHedeHUI0
M0JIb30BATEJICH B COOTBETCTBUHU C MX 3alPOCAMH OCYIICCTBIISIOT CICHUAIUCT AJIMUHUCTPAIMH B
CJICAYIOIINE YCTAHOBJICHHBIC THA U Yachl IpUéma:

TlonenenpHUK ¢ 9-00yac. go 17-00 yac.
nepepbiB ¢ 13-00 1o 14-00
BropHux ¢ 9-00uac. no 17-00 yac.

nepepsiB ¢ 13-00 o 14-00

Cpena ¢ 9-00 gac. go 17-00 yac.
nepepsiB ¢ 13-00 o 14-00

YetBepr ¢ 9-00uac. o 17-00 yac.
nepepsiB ¢ 13-00 no 14-00

[TsaTHHIIA ¢ 9-00 yac. no 17-00 yac.

nepepsiB ¢ 13-00 mo 14-00

1.3.10. Ha uaopMaIimoHHBIX CTEHAaX B MOMEUICHUN AIMUHUCTPALUN Pa3MELIatoTCs
clieayromue HHPOpMaIMOHHbIE MaTePUAIIBI:

-CBEJICHHSI O TEePEeUHE MPEIOCTABISIEMbIX YCIIYT;

-BBIJICP)KKM M3  HOPMATHBHO-TIPABOBBIX ~ aKTOB, PETYIMPYIOUIMX  MPEAOCTaBICHUE
MYHUIIUTATBHBIX YCIYT;




-OpAIoK oOkanmoBaHusi JeiicTBUil  (Oe37eiicTBU) ¥ PEHICHUH, OCYIIECTBIISIEMBIX
(IpUHATBIX) B XO/1€ IPEIOCTABIICHUS MyHULIUIIAIBHON YCIIYTH;

-o0pa3zer] 3aroTHEHUS 3asBIICHHUS,

-[IepeYeHb JOKYMEHTOB, KOTOPbIE 3asBUTENb JOJDKEH IPENOCTABUTH Ui IPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

-[iepe4eHb OCHOBAHMUM JUIsl OTKAa3a B IPEIOCTABIEHUN MYHUIIMIIAIIBHOM YCIIYTH;

-anpec, Homepa TenedoHOB, Tpaduk paboTel W Tpadpuk TpuéMma  3asBUTEICH
AJIMUHUCTpaALINH;

-a/IMUHUCTPATUBHBIN PErJIaMEHT;

-HE0OX0rMast oriepaTuBHast HHPOPMAIUS O MPEIOCTABICHUN MYHHIIUIIAIBHOHN YCIYTH.

WudopmanvonHsle  CTeHIBl,  cojepkamie  UHGOpMalMI0 O  MPEeAOCTaBJICHUU
MH(OPMALIMOHHON yciyre, JOJDKHBI ObITh MAaKCHUMAaJbHO 3aMETHBI, XOpOIIO IpOCMaTpUBaEeMbl U
(GyHKIMOHATIBHBL TeKCT MaTepuasoB, pa3MellaeMbIX Ha HHPOPMAIIMOHHBIX CTEH/IAX, T0JKEH ObITh
HarneyaraH yJ0OHBIM JJIsl YT€HUS IPUPTOM.

Paznen |1. Cranaapt npegocraBiieHusi MyHHIMIIAJIbHON yCJIYTH
2.1. HauMeHOBaHMEe MYHMIMIIAJIBLHON YCIYyTH
2.1.1. «MadopmarmonHoe obecreyeHre noab30Bareiae B COOTBETCTBUH C UX 3allPOCAMH ».
2.2. HamMeHOBaHHe OPraHa, NPeI0CTABISIOIIEr0 MYHUIIUIIAJIbHYIO YCJIYIY

2.2.1. Opranom, nNpeaoCTaBIAIONIMM MYHUIIUTIATBHYIO YCIYTY, ABIAECTCS AIMUHUCTPAIUS.

2.2.2.  llpy npenocTaBIeHMHM MYHULMNAIBHOW YCIYITd CHEUUAIUCTBI AJMHUHUCTpPALIMU
B3aUMO/JICHCTBYIOT C TOCYJapCTBEHHBIMH M MYHUIUMNAIbHBIMU apxuBamu Hpkyrckoi oOmnactu,
JIPYTUMHU YUPEKICHUSIMU U IPEATPUATUIMU.

2.2.3. 3anpemaercs TpeOoOBaTh OT 3asgBUTENS OCYIICCTBICHHUS JIEHCTBUIA, B TOM YHCIIE
COrJacoBaHMM, HEOOXOAMMBIX [UIsl TOJNYYeHHS MYHULUIAIBHOW YCIYTM U CBSA3AHHBIX C
oOpallleHreM B UHBbIE OPraHbl U OpPraHu3allii, 3a UCKIIOYEHUEM MOJYyYeHHs] YCIyT, BKIIOYEHHBIX B
MepeyeHb yCIyr, KOTOpbIE SBISIIOTCS HEOOXOIUMBIMU W 00SA3aTENbHBIMHM ISl TPEJIO0CTaBICHUS
MYHHUIMIIATBHBIX YCIYT, YTBEepKAEHHBINA [lymoii [laHaruHCcKoro MyHUIIMIATILHOTO 00Opa30BaHUs.

2.3. Onucanue pe3y/abTaTa NpPeA0CTABIEHUSI MyHMIMIAJIbHON yCIyIrH

2.3.1. IlpenycmorpeHHas  HacTosiiuMm  PermamMeHToM — MyHUIMNAJbHAasg  yciIyra
IIPEJOCTABIISIETCS 3aBUTENIO B MUCbMEHHOM (opme:
1) HampaBiieHHe 3asBUTENI0 IMMCbMEHHOI'O OTBETA, COAEPIKAIIErO PE3yJbTaThbl PacCCMOTPEHHS €ro
3arpoca;
2) apXHBHBIX CIIPABOK;
3) apXHBHBIX BBIIHCOK;
4) apXWBHBIX KOTIHIl;
5) o0TBETOB 00 OTCYTCTBUH 3alpAIIMBAEMbIX CBEICHUIA;
6) pexoMeHaalMil O JaJbHEHIINX MYTAX MOUCKa HEOOXOMMON HHPOPMALIUH;
7) YBEIOMJICHUA O HalpaBJI€HUM COOTBETCTBYIOIIMX 3allpOCOB HA HCIOJHEHHE 11O
MPUHAJICKHOCTH B APYTHE OPTraHbl M OpraHu3alvy;
8) oTkaza B MPeJOCTaBICHUU MyHUIIMITAILHON YCITYTH.

2.4. Cpox npeaocTaB/JeHHs] MyHHIIUNIAIbHON yCIyTH
2.4.1. 3anpocsl (3asBiIeHUs), TOCTYNHUBIINE B AJMUHUCTPALNIO, UCTIOJIHAIOTCS B CPOK HE

6onee 30 KaneHIApHBIX AHEH cO AHA UX peructpanuu. Ecinu mocneaHuil 1eHb cpoka MCHOTHEHUS
3ampoca MPUXOAUTCS Ha HepabouMii JeHb, TO 3ampoc (3asBlICHHE) MOJUICKHUT HCIOJHEHUIO HE



nosjaHee pabouero IHs, NMpeecTBYOMEro Hepabouemy aHio. IIpu HeoOXoAMMOCTH HOITy4YEHHUS
JOTIOJTHUTEIBHON HH(OPMAIMH B IPYTrUX OpraHax v OpraHu3alusixX, CPOK PACCMOTPEHUS 3asBICHUS
MO>KeT OBITh TIPOJUIEH, He Oosiee yeM Ha 30 AHel, MMCbMEHHO YBEIOMHB 00 3TOM 3asiBUTEIIS.

2.4.2. TlocrynuBmue B AJMUHUCTPAIMIO 3ampochl (3asBJICHUsS), KOTOPbIE HE MOTYT OBITH
WCIIOJHEHBI 0€3 MPEeOCTaBJICHUS JIOTIOJIHUTEIBHBIX CBEIACHUH, B TEYCHHE 5 JHEH ¢ MOMEHTa
pEeTHCTpaliy 3asABUTEIIO HAIMPABISICTCS MUCHBMO C COOOIIEHHWEM 00 YTOYHCHWH W JOTIOJTHCHHUU
3amnpoca (3asgBJICHHs ) HEOOXOIUMBIMU JJIsl €T0 UCTIOTHEHUS CBEJICHUSIMHU;

2.4.3. Ilpu orcyrcTBHM B AJMHHHCTPAlMU HEOOXOIMMBIX JTOKYMEHTOB, JJISi HCIIOJHEHUS
3ampoca (3asBJIEHUs), B CPOK HEe OoJiee 5-TH KaJICHIApHBIX JHEH C MOMEHTa €ro PEerucTpalum,
3aABUTCIIIO HAIIPABJIACTCA NHUCHbMEHHEIN OTBET, HOI[TBCp}KI[aI-OHII/II\/’I HCIIOJIHOTY COCTaBa apXWBHBIX
JOKYMEHTOB TI0 TeMe 3ampoca (3asBJICHUs ), HEBO3MOXHOCTb €0 HCIIOJTHEHHS,

2.5. [lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIMX OTHOMIEHH, BOSHUKAIOIINE
B CBSI3H C NPEJ0CTAaBJIEHHEM MYHHIMIIAJBHON YCJIYI'H, ¢ YKa3aHHMEM UX PEKBU3UTOB U
HCTOYHUKOB OPUIIHAIBLHOIO 0Ny0JIMKOBAHUA

e Koncrurynust Poccuiickoit denepannu (nmpuHsATa BceHapOoJHBIM rojocoBanuem 12.12.1993, ¢
y4€TOM NONIPABOK, BHECEHHBIX 3akoHaMH Poccuiickoit denepanuu o nonpaskax k Korcturynnn
Poccumiickoit  ®enmeparuun ot 30.12.2008 Ne6-®dK3, ot 30.12.2008 No7-®K3) (Cobpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 2009, Ned, ct. 445; 2009, Nel, ct. 1; 2009, Nel, cr. 2);
e 3akoH CCCP ot 24.06.1991 Ne2261-1 «O mopsiake BBIBO3a, MEPECHUIKH U HCTPeOOBaHUS
JUYHBIX JOKYMEHTOB COBETCKHMX M WHOCTPAHHBIX Tpaxiaad, ymi 0e3 rpaxknanctBa u3 CCCP 3a
rpaauiy» (Bemomoctn Cwe3na Hapomnsix aenyratoB CCCP u Bepxoaoro Cosera CCCP, 1991,
No27, ct. 784);

o  @epaepanbHblii 3aKk0H OT 22.10.2004 Ne125-D3 «O06 apxuBHOM aene B Poccuiickoit deneparimy
(Cobpanme 3akoHomatenbcTBa Poccuiickoit deneparuu, 2004, Ned43, ct. 4169; 2006, Ne50, cr.
5280; 2007, Ne49, ct. 6079; 2008, Ne20, ct. 2253);

o  @epaepanpublii 3ak0H OT 02.05.2006 No59-D3 «O nopsiake pacCMOTpEHUsT 00pallieHuH rpaxkaaH
Poccuiickoit @enepannn» (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit deneparuu, 2006, Nel9, cT.
2060);

o [lonoxenne «O @enepanbHOM apXUBHOM areHTCTBE», YTBepxkAeHHOoe [locraHoBiIeHUEM
[IpaButensctBa Poccuiickoit @enepamuu ot 17.06.2004 No290 (CoOpanue 3aKOHOIATEIBCTBA
Poccuiickoit @eneparuu, 2004, Ne25, ct. 2572; 2008, Ne22, cr. 2583; 2008, Ned6, ct. 5337);

o [lpuka3 MuHucrepcTBa KyJbTypbl U MacCOBbIX KOMMYyHuKauuii Poccuiickoir denepanuu ot
18.01.2007 Nel9 «OO6 yTBep>KIeHHH MpaBWJ OpraHU3allMy XpPaHEHUs, KOMIUIEKTOBAaHUs, ydyeTa U
WCIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro (onma Poccuiickoit ®@exepanii U Jpyrux apXuBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX apXuBaX, My3esX U OuliIHoTeKax,
opranmzanusax Poccuiickoil akagemuun Hayk» (3aperucTpupoBaH B MUHUCTEPCTBE IOCTUIIUU
Poccuiickoit @enepanuu 06.03.2007, peructpaunonusiii Ne9059);

e AIMUHHCTPATHBHBIN PETJIAMEHT IO IpenocTaBiieHUI0 DenepanbHbBIM apXUBHBIM areHTCTBOM
rocyqapcTBeHHON ycinyru «OpraHu3zanus HWHGOPMALMOHHOTO OOeCHeueHMsl I'pax/aH, OpraHoB
rOCyJapCTBEHHOM BJIACTH, MECTHOTO CaMOYIpaBJIEHUs, OpraHu3aluii U  OOIIECTBEHHBIX
0o0beIMHEHUH Ha OCHOBE JOKYMEHTOB apxuBHOro ¢ouaa Poccuiickoit denepauuu u apyrux
apXMBHBIX JOKYMEHTOB», YTBEPXKICHHBIM IpUKa3oM MHUHUCTEPCTBA KyJIBTYpbl M MAacCOBBIX
kommyHuKaimii  Poccuiickoit  ®@eneparuu ot 21.05.2009 Ne 271  (3apeructpupoBaH
MunucrepctoM roctuimu Poccuiickoit @enepanuu 01.09.2009r., peructpanuyionsslii Ne 14676);

o Ilpuka3 MunucrepcrBa nHocTpanHbix Aen Poccuiickoit @enepanuun Ne 20086, Munucrepctsa
toctunu Poccuiickoit @eneparun Ne311 ot 25.12.2008 «O6 yrBepkaeHUU AIMHUHHCTPATUBHOTO
periaMeHTa MpeloCTaBIeHUsI TOCYIapCTBEHHON YCIYTU MO UCTPEOOBAHMIO JUYHBIX JOKYMEHTOBY,
3aperucTpupoBad B MunucrepcrBe  roctunuu  Poccuiickoit  ®enepanun  18.02.2009,



peructpanonnsiii  Ne13392  (BrojuileTeHb  HOPMATHBHBIX — aKTOB  (pefiepaibHBIX  OpraHoB
ucnosHuTeNbHOM Biaactu, Nel8, 04.05.2009);

. 3akon Mpkyrckoit obmactu «O0 apxuBHOM zene B Mpkyrckoit oGmacti» ot 4 anpens 2008
r. Ne4-O3 (Benomoctu 3akoHoaarenpHoro coopanus Mpkyrckoit obmactu, 2008, Ne41);

e [Tlomoxenne «O06 apxuBHOM areHTCTBE MPKYTCKOW 00JaCTHY», YTBEPKACHHOE MOCTAHOBICHHEM
[IpaBurenscrBa Upkyrckoit oomactu ot 29.12.2009 Ne403/182-mim.;

e A/MUHHCTPATUBHBIN perjaMeHT apXUBHOTO areHtcTBa Mpkyrckoil obnactu «IlIpocraBienue
arloOCTUJISI HA apXUMBHBIX CIPAaBKAaX, ApXUBHBIX BBINMCKAX M KOIHUAX apXUBHBIX JOKYMEHTOB,
WCTIOJHEHHBIX 10 JOKYMEHTaM OOJAcCTHBIX TOCYJapCTBEHHBIX AapXWBOB, HAIPaBISEMBIX B
rocyaapcTtsa, nmojanucasmue ['aarckyro kouBeHuoo 1961 romay;

o CranzmapT npeaocTaBieHus TOCYIapCTBEHHBIX YCIYT M0 XPaHEHUIO, KOMIUIEKTOBAHUIO, YUETY U
WCIIOJIb30BAHMIO JIOKYMEHTOB apXWBHBIX (oHa0B Hpkyrckoit o0jacTu rocyaapCTBEHHBIMU
apxuBamu MpkyTckoil o0macTu, yTBEp)KIEHHBIM NpPUKAa30M apXWBHOro areHTcTBa Mpkyrckoit
obmactu ot 7 mast 2009 r. Nel5-anp.;

o ®enepanbuplii 3akoH oT 27.07.2006r. Ne 149-®3 «O6 wunbopmanuu, HHPOPMAHMOHHBIX
TexHoJIoTUsAX U 3anurte uHpopmanum» (CoOpanue 3akoHonmatenbcTBa Poccuiickoit deneparuu,
2006r., Ne 31(14.), c1.3448);

o ®enepanbuplii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
rOoCy/IlapCTBEHHBIX W MYHULHMINAIBHBIX yciyr». OmybnukoBaH: «Poccuiickas razera», Ne 168,
30.07.2010; «Cobpanue 3akoHomarenscTtBa POy, 02.08.2010, No31, c¢1.4179;

e VYcraB I[lanarmHckoro MyHMIMIAIbHOTO oOpasoBaHus (3apeructpupoBano B 'Y Muniocta
Poccun mo Cubupckomy denepanpHomy okpyry 31.12.2005 N RU385133142005001) (B pen.
pemenust J{ymsr [TaHarnHCKOrO MyHUITHITATBLHOTO 0Opa3zoBanust ot 22.04.2013 roma Ne 22)

e HHuple HOpMaTHMBHBICE TIpaBOBBIE  akThl Poccuiickoit ®Denepanmu, Hpkyrckoit obmactu,
MYHULUNAIbHbIE IPABOBbIE aKThI [[aHarMHCKOr0 MyHUIIMIIAILHOTO 00OPa30BaHusl.

2.6. UcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEOOXOIMMBbIX B COOTBETCTBHUH C
HOPMATHBHBIMHU NPABOBBIMHU AKTAMM /Il MPeOCTABJEHNUS MYHMIUNAJIbHON YCJIYIH M YCJIYT,
KOTOpbIe AABJISIOTCA He00X0AMMBbIMH U 00513aTeJIbHBIMH /ISl IPeI0CTABJIEeHUSA
MYHMUIMIAJIbHON yCJIYTH, MOAJIeKAIMX MPeICTABIEHUIO 3asiBUTEIeM, CIIOCOObI X NMOJTyYeHHUSs
3asiBUTeJIeM, B TOM YHcJie B 3J1eKTPOHHOI (hpopMe, MOPSIAOK UX MPeIcTABIEeHHSA

2.6.1. lns nomy4yeHus] MyHUIIUTAIBHOMN YCIIYTH 3asiBUTEIb MIPE/ICTaBIISICT:
J MMCHbMEHHBIN 3aMpoc, HAPaBJICHHBIH B apec AIMUHHUCTPALIMH IOYTOBBIM OTIIPABIICHUEM;
. MMCbMEHHOE 3asiBIeHHE, 0(POPMIIEHHOE B XOJI€ JINYHOTO MPUEMA IPaXIaH;

3asBieHue (3ampoc) MOXKeT ObIThb NOoAaHO (TMOJaH) JIMYHO 3asBUTENIEM WM €ro
MPEJCTaBUTEIIEM MPH HAJIMYUUA COOTBETCTBYIOIIETO JIOKYMEHTA, MOATBEPKIAIONIETO MOTHOMOYUS
MPEJCTaBUTEIIS 3asBUTEIS Ha TPEJICTABICHUE JIOKYMEHTOB, O(GOPMIICHHOH B YCTaHOBICHHOM
3aKOHOJIATeICTBOM P®D mopsiike U JOKYMEHT, YIOCTOBEPSFONINI JTHNYHOCTb.

2.6.2. B mnuceMeHHOM oOOpalieHuu (3ampoce), HampaBJI€HHOM 3asBUTEIEM B aJpec
AJZIMUHUCTpAIMM TIOYTOBBIM OTHpPAaBICHHEM WM O(QOPMICHHOM B XOJ€ JIMYHOTO mHpuéma
3asBUTEJIEM YKa3bIBAIOTCS:

e - s PU3UYECKHUX JIHII - (PaMUIIUs, UMSI, OTYECTBO, JaTa POKACHUS, aJPEC MECTa KUTEIbCTBA,
MOYTOBBIN ajjpec, KOHTAKTHBIN TenedoH, MOANUCH U J1aTa;

e - NS HOPUIUYECKHUX JHUI] - TMOJHOEC HAMMEHOBAaHUE OpraHU3aluu, (haMumus, uMs, OTYECTBO
PYKOBOJIUTENS, TOYTOBBIN anpec, GamMuius, WUMs, OTYECTBO HCIIOTHUTEIHHOTO DPAOOTHHKA,
KOHTaKTHBIE TeJIe(OHBI, JaTa U MOANUCH PYKOBOIUTEINS;

® - U3JNIOKEHUE CYIIEeCTBA 3asiBICHUS (3aIpoca);

® - UCYEpIBIBAIONINE CBEJICHUS, MO3BOJISIONUIME OCYIIECTBUTH IMOUCK ApPXUBHBIA JTOKYMEHTOB,
HE0OXO0IMMBIX JJIsl UCTIOJTHEHH S 3asBJICHHUS (3ampoca).



2.6.3. K 3ampocy, 3asBICHHIO MPUIIATAIOTCS CICTYIOMINE TOKYMEHTBI:

1) TOKyMEHT, yJIOCTOBEPSIIOUIUIN JIMYHOCTD 3asIBUTENIS (€T0 MpPeCTaBUTENs) (IPEbSIBIACTCA);

2.6.4. B 3aBUCHMOCTH OT OCHOBAaHUU MPEAOCTABICHHSI MYHHUIIUITATLHOW YCIYTH K 3asBICHUIO
JIOTIOJTHUTEIBHO IPUIIAratoTCsl:

IIMCBMEHHOE COTJIaCHE JIMIA, B OTHOILIEHUH KOTOPOTO 3alPALIMBAIOTCS CBEAEHUS, JIM00 KOUU
JOKYMEHTA, MOATBEPKIAIOIIEro (PakT CMEPTH JINLIA;

JOKYMEHT, JTAIOLIUI PaBO Ha MOJIyYEHUE CBEIECHUN, OTHECEHHBIX K KOH(QUACHIINAIbHON
nHpopManuy (MM MMCbMEHHOE HOTAPHAIbHO 3aBEPEHHOE pa3penieHne CyObeKTa MepcoHaTbHBIX
JTAHHBIX);

KOMHUU JOKYMEHTOB, MOJATBEPXKIAIOLUIUX POJCTBO C JMIIOM, B OTHOLIEHUU KOTOPOIO
3anpaminBaroTCs CBEICHUS;

KOMHUU JOKYMEHTOB, MOJATBEP)KJAIOLIMX I[paBO HACJIENOBaHUS, C YyKa3aHMEM Ha
COOTBETCTBYIOIIUHN JOCTYI K apXUBHBIM JIOKYMEHTAM;

HOTapuajibHO 3aBEpEHHAas JOBEPEHHOCTb, BbIJAHHAs B  YCTAHOBJIEHHOM  IOPSJIKE,
MOATBEPKIAIOIIAs MPaBO MPEACTABIATh UHTEPECHI 3asBUTEINS (€CIU JOKYMEHTBI NMPEACTaBISIOTCS
HE 3asBUTETIEM).

2.6.4. Tlo npocnbe 3asBUTENST €My OKa3bIBaeTCsl COAEUCTBUE B (POPMHPOBAHUM 3asBIICHUS
(3ampoca).

[Ipu nuyHoM oOpaiieHnn B AIMUHUCTPALIMIO 3alpOC 3agBUTENS 0POPMIIIETCS C €ro CIIOB,
00 TPEIbSIBICHHBIX JIMYHBIX JOKYMEHTOB IOCPEACTBOM BHECEHHS CBeJeHUHN 0a3y AaHHBIX U
o(GopMIIEHHsT KapTOUYKHM PETUCTPAllMM U ydeTa MCIOJHEHHUs 3ampoca (KapTOYKM pErucTpanuu U
yuéTa UCIOJIHEHHSI TEMAaTHYECKOI0 3aIpoca) ¢ 00s3aTeIbHOM JTMYHON MOIHUCHIO 3asBUTENs. Takxke
3asBUTENb MOKET OOPMHTH 3aMPOC O MPEIOCTABICHUN HEOOX0MMMON MHPOPMAIK B OyMaKHOM
BHJIC Ha OJIaHKE YCTaHOBIICHHOW (DOPMBI.

2.6.5. B ciaydae HEOOXOOUMOCTH B TOJTBEPXKICHHE CBOUX JIOBOJOB 3asBUTEIh BIIpPaBe
IPUIIOKUTh K MUCBMEHHOMY 3asBJICHHIO (3aIpOCy) KOMHIO TPYAOBON KHMXKKU (THTYJIbHBIN JIUCT,
CTpPaHMIIbI 3alpallluBaeMOro MepHoa).

JUis TOJyd4eHUs CBEAEHUH, COJAepKalllUX IepPCOHAJIbHBbIE JaHHbIE O TPETbHUX JIMIAX,
JONOJIHUTEIBHO IPEACTABISAIOTCS JOKYMEHTBI, IOATBEP)KIAIOIIME IOJHOMOYUS 3asgBUTEI,
IIPEJyCMOTPEHHbIE  3aKoHOJAaTeabcTBOM  Poccuiickoir ~ Denepanuu, HHbIE  JOKYMEHTHI,
MOJATBEPXKJAIOIIME I[PABOMOYHOCTh IIOJIYYEHHs 3asBUTENIEM 3alpalivBaeMoil HHpopManuu ¢
y4ETOM OI'paHUYEHUI Ha MPeO0CTaBICHUE CBEIEHUHM KOH(MUAECHIIMAIBHOIO XapaKTepa.

VKa3zaHHbIE JOKYMEHTBI, HpPEJCTaBISAIOTCS B IMOpPsJAKE, YCTAHOBJICHHOM HACTOSIIUM
PermamenTom.

2.6.6. 3asBiueHMS M JOKYMEHTBI, YKa3aHHble B NyHKTax 2.6.3., 2.6.4. Hacrosumero
Pernamenra, npuHUMAlOTCS Ha JUYHOM nIpueme B AnMuHucTpauuud. OJIHOBPEMEHHO C KOIHMSAMMU
JOKYMEHTOB MPEAbSIBISIIOTCS OPUTHHAIBL.

2.6.7. 3asBneHHe MOXKET OBbITh HANpaBJICHO B AIMMHUCTPALMIO IO HOYTE C NPUIOKEHUEM
HOTapUajbHO 3aBEPEHHBIX KONMH JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.3., 2.6.4. HacTosIero
Permamenra.

2.7. AcyepnbiBaloluii NepevyeHb J0KYMEHTOB, He00X0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMM NPABOBBIMHM AKTAMM /Il IPEI0CTABJIEHU MYHUIMIIATBHON YCIYTH,
KOTOpbI¢ HAXOAATCH B PACNIOPSKEHUH HHBIX OPIaHOB, YYACTBYIOIIMX B NPEI0CTABJICHUHI
MYHHIMNATBHBIX YCJIYT, U KOTOpPbIe 3asiBUTE/b BIIPaBe NPeICcTaABUTh, 4 TAKKe CIOCOObI MX
MOJIy4eHHs 3asiBUTEJISIMH, B TOM YK CJIe B JJICKTPOHHOH GopMe, MOPSAAOK MX NMPeACTABICHUS

2.7.1. IlepeueHb TOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUHM C HOPMATUBHBIMU MPABOBBIMHU
aKTaMM JUIs IIPEAOCTABIICHUS] MyHULIMIIAIIBHOW YCIIYTH, KOTOPBIE HAXOAATCS B PACIIOPSKEHUN UHBIX
OpraHOB, YYacCTBYIOIIUX B IIPEIOCTaBICHUM MYHMUIMNAIbHBIX YCIYr, 3aKOHOJATEIbCTBOM
Poccniickoit denepanuu He IPeyCMOTPEH.
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2.7.2. 3ampemieHo TpeOOBATh OT 3asABUTENS NPEACTABICHUS JOKYMEHTOB U MH(OPMAIMH HIIH
OCYIIECTBIICHHS JCWCTBUH, MPEACTABICHHE WM OCYILECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMH, PETYIUPYIOUIMMH OTHOIIEHUS, BO3HUKIINE B CBS3H C
MPEJOCTaBICHNEM MYHUITUTIAIBHON YCITYTH.

2.7.3. 3ampemeHo TpeOOBaTh OT 3asBUTEINS NPEACTaBICHUS AOKYMEHTOB M HMH(OpMAIHH,
KOTOpBIE B COOTBETCTBUHM C HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickoit ®enepanumy,
HOPMAaTUBHBIMHU INPAaBOBBIMU AaKTaMU HAXOATCS B PACHOPSIKEHUM OPraHOB, IPEI0CTaBIISIOMIMX
MYHULMIAIBHYIO  YCIYT'y, HHBIX OpPraHoB, OpPraHoB MECTHOI'O  CaMOYIpPAaBJIEHUS U
MIOJBEIOMCTBEHHBIX OpPraHax MECTHOTO CaMOYINpaBICHUS OpraHu3aluii, y4JacTBYIOIIMX B
MIPEIOCTABICHUH MYHMIMIIAIBHBIX YCIYT, 32 HUCKIIOYEHHEM JIOKYMEHTOB, yKa3aHHBIX B 4acTH 6
ctatbu 7 @enepanbHoro 3akoHa oT 27.07.2010 roga Ne 210-®3 «O6 opranuszanuu npeaocTaBiIeHUs
roCy/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT.

2.8. I/Ic‘lepﬂblBalOIlll/lﬁ MNEepPEeICHb OCHOBaHHUH 1JIsl 0TKa3a B npuéMe AOKYMEHTOB,
H006X0)1HMLIX AJIsl MIPEeaoCTaBJICHUA MyHI/[IlI/IHaJII)HOﬁ yaiayru

2.8.1. OcHoBaHMsSMH Ui OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABJICHHUS MYHUIIUITAIbHON YCITYTH, SBJISTFOTCS:
1) B 3asBJICHUU HE yKa3aHbl CBEJICHUS, MPEYCMOTPEHHBIC MOAMYHKTOM 2.6.2. HACTOSIIETO
Pernmamenra.
2) TpeJcTaBliCHHE 3asBUTENIEM HEMOJHOTO TIePEYHS JOKYMEHTOB, TPEIYyCMOTPEHHBIX
nyHKTOM 2.6.3., 2.6.4. HacTosmero Pernamenra;
2.8.2. [Ilpu oOpameHun Ha JUYHOM MPUEME OTCYTCTBYIOT OPHUTHMHAIIBI JOKYMEHTOB,
yKa3aHHbIC B IMyHKTax 2.6.3., 2.6.4. Pernamenra.
2.8.3. TlpencraBieHHple B AIIMUHHUCTPAIMIO KOMMMUA JTIOKYMEHTOB, YKa3aHHBIE B TYHKTaX
2.6.3., 2.6.4. PernameHTa ¥ NOCTYNHUBIIKE 110 MMOYTE, HOTAPUAIHLHO HE 3aBEPEHBI.

B sTom cnyyae 3asBuTENb IMEET IPABO MOBTOPHO MOJIATh 3asiBJICHHE (3a11poc).

2.9. UcyepnbiBalomuii nepeyeHb OCHOBAHUIA IJIsl IPUOCTAHOBJIEHHUS HJIHM 0TKa3a B
NpeI0CTABIeHUN MYHUIIUNIAJIBbHOMI yCJIyru

2.9.1. OcHoBaHueM AJisi IPUOCTAHOBJICHUS WM OTKa3a B MPEAOCTaBICHUH MYHUIIMIAIBHON YCIyru
SIBJISIFOTCSL:

1) orcyrcTBHE Y 3asBUTEINS JOKYMEHTAIBHO MMOATBEP)KICHHBIX MIPaB Ha MOJyYeHHE HHPOPMAIHH,
Kacarolleicss THTePeCcOB TPEThUX JIUI, MHOW KOH(UICHIHATBbHOM HHpOpMaLKH;

2) 3ampochl, HE TMOJJIAIOIIUECs] TMPOYTEHHUIO0, HE COJEpKallue HeOoOXOTUMBIX CBEICHU,
MO3BOJISIFOIINX Ha4yaTh IOUCKOBYIO padoTy;

3) 3ampockl, COJEPIKAIINE YrPO3bl KUZHU U 30POBBIO, OCKOPOUTEIbHBIE BBIPAKEHUS B aJIpec
COTPYIHUKOB AJMHHHUCTpAINH;

4) OTCYTCTBHE B AIMUHUCTPALIUU apXUBHBIX JOKYMEHTOB IO 3aMPalINBAEMON TEMATHKE;

5) B CJlydae, eClIM OTBET IO CYILECTBY IMOCTaBJICHHOTO B 3asBJICHUU BOMPOCAa HE MOXKET OBITh

naH Oe3 pasriamieHus CBEIEHUH, COCTABISIIONIMX TOCYHApCTBEHHYIO WM HHYIO OXpaHSEMYIO
®denepanbHbIM 3aKOHOM TalHY;

6) apxuBHBIE JOKYMEHTHI HE MPOIUIH HAYYHO-TEXHUYECKYI0 00pabOTKY U OMHCaHUE;

7) Hamu4We OTpaHUYCHUN Ha HCIIOJIb30BAHHME JOKYMEHTOB, YCTAaHOBIECHHBIX B COOTBETCTBHH C
3aKOHo1aTenbeTBOM Poccuniickon denepannu;

8) HeymoBIETBOPUTENbHOE (DU3MUECKOE COCTOSIHHE apXUBHBIX JOKYMEHTOB HIIM BO3MOXXHOCTh
HaHECeHHs yiiepoa ux PU3NIECKOMY COCTOSHUIO B TIpoIiecce paboThl

9) ecnu OT 3asBUTEIS MOCTYITHJIIO 3asIBJICHHE O MPEKPAIICHUU HCIIOJHEHHS 3aIpoca.
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2.10. Ilepeyensb ycayr, KOTOpbIe SIBJASIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMHU /1151
NPeI0CTABIEHNS MYHUIIUNIAJIbHOM YCJIYTH, B TOM 4YHCJie CBeeHHs 0 TIOKYMEHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3aHAMH, YYACTBYIOIIUMH B

NMPeI0CTABJIEHNH MYHHUMIIAJIBHON yCIyru

2.10.1. Beigaua 1OBEpEHHOCTH Ha MPEACTABICHNE HHTEPECOB 3asIBUTEIIS.

2.1 I.HOPHIIOK, pPasMeEp 1 OCHOBaAHUS BJUMaHUSA FocyllapCTBeHHOﬁ NONLIHHBI UJIA UHOM
IJ1aThbl, B3lMaeMoOi 3a NnpeaoCTaBjJacHue MyHI/IIII/IHaJ'II)HOﬁ yciayru

3a npepocTaBiIeHNEe MyHULIUIIAIBHON YCIYTH TOCYIapCTBEHHAS MOIIMHA WM WHAs TUIaTa He
B3UMAaeTCH.

2.12. Tlopsiaok, pa3Mep U OCHOBAHUSI B3UMAHMS IUIATHI 32 MPeJ0CTaBJeHHe YCIYT,
KOTOpbIe ABJISIOTCA He00X0AMMBbIMH U 00513aTeJIbHBIMHM [IJIS1 IPe10CTABJICHUSA
MYHMUIMIAJIbHON yCJIYyTH, BKJIOYass HHPOPMAaLMIO 0 MeTOAUKe pacueTa pa3Mepa TaKo
JIATHI

YcraHaBIMBaeTCA B COOTBETCTBUU € AEHCTBYIOIIMM 3aKOHOIATENLCTBOM PD.

2.13. MakcuMAaJIbHBIIi CPOK 0KUAAHUS B OUepeau MPH Mojaye 3ampoca 0 mpe1ocTaBJIeHnn
MYHUIUNIAJTBHOM YCJIYIH, YCJIYI'H, PeI0CTABJIAEMON OpraHu3anueil, yyacrpyouei B
NPeJ0CTABJICHUH MYHHIIMIIAJIBHOMN YCJIYIH, U IPH MOJY4YeHUH Pe3y/a1bTaTa NPeA0CTaBICHUS
TaKHUX YCJIYT.

2.13.1. MakcumanbHOE BpeMs OJKUIaHUS B OUEPEIU TT0JIH30BATENS MPH MOTYyICHUH WHOpMAIun
10 BOIIPOCY MPEAOCTaBIECHUS MYHULIUIIAIBLHON YCIIYTH, M01a4ye 3a1poca, NOJy4eHHsI KOHCYIbTalluu
HE JI0JDKHO MPEBBIIaTh 15 MUHYT.

2.13.2. MakcumanpHO€ BpeMsi OXUAAHUA B Ouepend s TOJY4YeHHUs Pe3yJIbTaToB
MYHHUIIMIIAJBHOU YCIYTU HE I0JKHO TPEBbIIATH 15 MUHYT.

2.13.3. Bpems nmnpuema moiydareias MYHUIMOAIbHON YyCIyrM s BBIJAYM 3ampoca U
KOHCYJIbTAIIMH 110 HHTEPECYIOIUM BOIIPOCaM HE MOKET MpeBbIaTh 10 MUHYT.

2.14. Cpok W NOPSIIOK PperucTpauuy 3amnpoca 3asiBUTeNsl O TPeI0CTaBJIEeHUHU
MYHUIUNAJTBHOH YCJIYIM H YCJIYIH, NpPeIoCTaB/sieMOll OpraHu3anueil, y4dacTBywouei B
NpeAOCTABJICeHUH MYHHIIUNIAIbHOM YCJIyTH, B TOM YHcJIe B 3JIEKTPOHHOM (popme

2.14.1. TlucpbMeHHBIE 3aMpoChl TpakKJaH M OpraHu3aluid, MOCTYNHBIIME B AJIMUHUCTPALHUIO,
MoJJIeXKar 00sS3aTebHON PEerucTpalid B JCHb MOCTYIUICHHS, B YCTAaHOBIIEHHOM TMOpSIKE U B
TeueHue 1 pabodyero JHS MepeaaroTcs Ha UCIIOJHEHUE. Peructpanus 3amnpoca sSBasSeTcs OCHOBaHUEM
JUIS Havasa AeWCTBUIA MO MPEAOCTABICHUIO MYHHUIIUIAIBLHOM YCIIyTH.

2.15. TpeGoBaHus K MOMEIIEHHUSIM, B KOTOPBIX MPeI0CTABJISIOTCA MyYHUIMNAJIBHAS YCJIyra,
ycayra, npeaocraBjisieMas Opranu3anueii, y4acTBYIouel B IPpeA0CTaBJICHUH
MYHHIMIAJTbHON YCJIYTH, K MECTY OKHIAHUS M NPUEMA 3asiBUTeJIel, pa3MELICHHIO U
0(pOpMJICHHIO BU3YAIbHOH, TEKCTOBOM M MYyJIbTHMEIUIHON HH(POPMALMH O NTOPHAAKe
NPeI0CTABICHHS TAKUX YCJIYT

2.15.1. Bxox B momemieHue, TAe pacmojiaraeTcs apxuB, JODKEH ObITh 000pyaoBaH
UH(OPMAITMOHHOU TaOJIMYKO1, coJieprKarei HaMEHOBAHUE aJIMUHUCTPAIIHH, ero
MECTOHAXOXKJICHHE U PEKUM PaOOTHI;



2.15.2. Mecra s uHGOPMHUPOBAHUS 3asBUTENCH, MOJTy4eHUS MH(OPMAIMU JOJDKHBI OBITH
o0opynoBaHbl HH(POPMAIMOHHBIMH CTEHIAMH, CTYJIbSIMH U CTOJaMH JJS BO3MOXKHOCTH
opopMIICHHS TOKYMEHTOB;

2.15.3. adpopMalimoHHbIE CTEH Bl PA3MENIAIOTCS ¢ YIETOM BBICOTHI CTEH MOMEIICHUS Ha OJTHOM
ypOBHE B YyAOOHOM Uil O3HAaKOMJIEHMSI MecT€ U OOECIeuMBalOT CBOOOJHOE IIPOYTEHHE
cojiepKarieicss B HuX HHGOpMaIIiu.

TekcTel MaTepualioB, pa3MemaeMbiXx Ha WH(GOPMAIIMOHHBIX CTEHIAX, MeYaTaloTCs YAOOHBIM JIJIs
gyreHusi mpudrom (pasmep mpudra He menee Ne 18), Hambosiee BaKHBIE MeCTa BBIJICISIOTCS
OpyruM mpugrom;

2.15.4. Mecrta s o)KMJIaHUSI U pUEMaA 3asiBUTEINICH JOJHKHBI COOTBETCTBOBATH KOM(MOPTHBIM
YCJIOBUSIM JTSI 3asIBUTENICH U ONTUMAIBHBIM YCIIOBHSM PabOThI CIIEIIUATHCTOB;

2.15.5. KaOWHETHl CHEIHaIMCTOB, OCYIICCTBIISIOMINX TPUEM 3asBUTENICH, JOJDKHBI OBITH
o0opynoBaHbl MH(GOPMAIMOHHBIMU TaOIMYKaMH (BbIBECKAMHM) C yKa3aHHEM Homepa KaOuHeTa,
(haMuIIMK, UMEHH, OTYECTBA, JIOJDKHOCTH CIIEIUAJIFCTOB.

2.16. Tloka3aTesin JOCTYNHOCTH H KaYyeCTBA MYHHI[UNIAJIbHOI YCJIYTH, B TOM YHUCJIe
KOJIMYECTBO B3aUMO/ACHCTBUI 3aABUTEJIA € J0JKHOCTHBIMHU JIMIAMHM IIPH NPEI0CTABICHUU
MYHUIUNIAJIBHOH YCJIYIH U UX NPOAOJIKUTEIbHOCTD, BO3MOKHOCTD I0JIY4YCHUS
MYHUIUNIAJTBHOH YCJIYI'HM B MHOTOQYHKIIMOHAJIbHOM LEHTPe NPeA0CTABJIeHHUS
roCy1apCTBEHHbIX U MYHHIUIAJIBHBIX YCJIYI, BO3MOKHOCTD IOJIy4eHHs HH(POPMALMHU O X0/e
Npe0CTaBJIeHUS MYHUIIUNIAJIBbHOM YCJIYIH, B TOM YHCJIe ¢ MCII0JIb30BAHUEM
HHG(OPMAIHOHHO-KOMMYHMKANMOHHBIX TEXHOJIOI I

2.16.1 Ilokazamenu oocmynnocmu.

a) TOCTYIMHOCTh HHPOPMAIIUH O TOPSIKE U paBHIIaX MPEJOCTABICHUS MYHUIIUTIAITBHON
YCIAYTH;

0) TeppuTOpHANIbHAS, ~ TPAHCIOPTHAas  JIOCTYMHOCTh  OpraHa,  IPEJIOCTABISIONICTO
MYHUITUTIATBHYIO YCITYTY;

B) BO3MOXXHOCTh TOJYYCHHUs WHPOPMALMU 10 BOIPOCAM MPEJOCTABICHUS MYHHIIUTAIBHOM
YCIIYTH MIPH JTUYHOM NpUEME I'pax/iaH, a TAKXKe C UCIOJIb30BAHHEM MOYTOBOM U TEJIE(POHHON CBSI3H;

I') BO3MOXXHOCTh TOJIy4EeHHsT MHPOPMAIMU O XOJ€ MPEIOCTABICHUS MYHUIMIAIbHOU
YCIIyTH.

2.16.2 Ilokazamenu kauecmea:

a) MPEI0CTaBJICHUS] MyHHIIUTIAIIbHOM YCIIYTH B YCTAHOBJICHHBIE CPOKH;

0) mpenocTaBieHHE MYHHIIMIIATBHONH YCIYrd B  COOTBETCTBUHM CO  CTaHAApPTOM
MPEIOCTABICHUSI MYHHIIUIAIBHOW YCIYTH;

B) KOJHMYECTBO  OOOCHOBAaHHBIX  IHMCHBMEHHBIX  OOpalleHHM Ha  HEKauYeCTBEHHOE
MPEIOCTABJICHUE YCIYTH.

[Toka3zaTenemM JOCTYIMHOCTH M KauecTBa MPEAOCTABIISIEMON 3asBUTEII0 MyHUITUIIAIBHON YCIYTH
TaKXKe SBISICTCS OTCYTCTBHE (PaKTOB 00XKAIIOBAHUS B JOCYICOHOM U CYICOHOM TOPSIIKE CHCTBUNA
(Oe3meiicTBUSA) JOKHOCTHBIX JIUI] W CHEIHATUCTOB AJIMUHUCTpPALlMM, OTBETCTBEHHBIX 32
MPEIOCTABICHNE MYHUITUTIABHON YCITYTH.

MyHununaipHas yciayra B MHOTO(DYHKIITMOHAITEHOM LIEHTPE HE MPEA0CTaBISIeTCS.

2.17. Nnble TpeOOBaHMA, B TOM 4YHCJ€¢ YYUTHIBAIOIIE 0COOCHHOCTH NPEIOCTABJICHHUS
MYHMOHMIOAABHOH  yCJOYIM B MHOINOYHKHHMOHAJBHBIX  LEHTPAX  MPeIOCTABJICHHUSA
TOCYIapCTBEeHHBIX M  MYHHUIMIAJIBHBIX YCIYIT M  OCOOCHHOCTHM  IPEIOCTABJICHHUS
MYHHIUNIATbHOH YCJIYI'H B 3J1eKTPOHHOH (hopMme

2.17.1. B TeueHue BCEro cpoka IPEJOCTABICHUS MYHULUIAIBHOM YCIYTH 3asBUTEIb UMEET
MIPaBO HA MOJYYEHUE UCUEpIIbIBaIOIIEH HH(POPMALIMU O XOJ€ MCIIOJHEHHS YCIYTH U KOHCYJbTAIUi
MOCPEICTBOM TelIe()OHHOM CBS3H, TOYTOBBIX OTIPABICHUIN UM TMYHOTO OOPAICHHUS;



2.17.2. PoccuiickuM, HHOCTPAHHBIM TpakJaHaM M JIMLAM 0e3 rpa)<IaHCTBa, MPOKUBAIOIINAM 32
pyOeKoM, TIOJJIMHHBIE AapXWBHBIE JOKYMEHTHI HE HamNpaBisIOTCA. BMeCTO MOATMHHHUKOB
BBICBUIAIOTCSl apXUBHBIC CIIPABKH, APXWBHbBIC BBIMUCKU WM ApXHUBHBIE KOMHU HCTPEOyEeMBIX
JTOKYMEHTOB;

2173 HOI[JII/IHHI)IC APXHUBHBIC NTOKYMCHTBI, 3a UCKIIIOYCHUEM TPYAOBBIX KHUIKCK, NHUIIJIOMOB U
CBUJICTEIHCTB 00 00pa30BaHUM, 3aIBUTEISIM HE BBIJAIOTCA.

B snexTponHON popme MyHHIMNIAbHAS ycayra HE NMpeAocTaBiseTcs. MyHHIMIANbHas ycayra B
MHOTO(YHKIIMOHAJILHOM LIEHTPE HE TPEIO0CTABIISETCS.

Paznen I11. Cocras, mocsie10BaTeIbHOCTH M CPOKH BHINMOJTHEHHUS A IMUHUCTPATUBHBIX
npoueayp, TPe00BaHUS K MOPSIAKY UX BBITNOJHEHUsI, B TOM YHCJIe 0COOEHHOCTH BbINMOJTHEHU S
aIMMHHCTPATUBHBIX MPOLEAYP B YJIEKTPOHHOI dopme»

3.1. ITepeuyeHb AAMHUHUCTPATHUBHBIX MPOLEAYP.

Opranm3anus MpenoCTaBICHUS MYHUIIUNAIBLHOW YCIYrH BKJIIOYAeT B CeOs CIEAYIONIHe
aJIMHHHUCTPATHBHBIC TTPOIIETYPHI:
1) npuem  3asBieHus (3ampoca) C TPHIOKEHHEM JIOKYMEHTOB U IepBUYHAas 00paboTKa,
perucTparys 3asiBICHUS U Tiepeaada uX Ha UCIIOHEHHE;
2) aHanM3 TEMATHUKH 3asBJIEHUS (3arlpoca), MOUCK JOKYMEHTHOM nH(opMaluu;
3) odopmiieHHE W HaANpaBIICHWE WJIM BbIJada 3asBHUTENI0 OTBETa 00 OTKa3e B MpHEME 3asBIICHUS
(3ampoca) (B ciryyae HATMYUsI OCHOBAHMM ISl OTKa3a B MpUEMeE 3asiBJICHUS (3arpoca);
4) yBemOMIICHHE 3asBUTEIS O HEOOXOAWMOCTH YTOYHEHHS 3ampoca, 00 OTCYTCTBHHU
3ampamrBaeMoi nHpopManuu, 006 0TKa3e B MOJTyICHUH HHHOPMAIIIH;
5) HampaBJIeHHE 3asBJIEHUS (3aMpoca) B IPYroil apXuB WM APYTYyIO0 OpPraHu3aIuio, u ohopMIIeHUE U
HampaBJICHWE WJIM BblJaua 3asBUTENI0 YBeAOMJIEHUS 00 »TOM (B ciydyae MOCTYIUICHUS
Henpo(UIBLHOTO 3aIpoca);
6) odopmieHHe apXUBHOW CIIPABKH, KOITUH, MMCbMEHHBIX OTBETOB, BBIMUCKHU JIHOO OTKa3a
7) HampaBJIEHUE apXUBHOW CIIPABKH, KOTIHMH, BBIMUCKH JINOO OTKa3a 3asBUTEIIIO;

B npunoxenun 1 k Hacrosuemy Pernmamenty npuBoautcs biok-cxema mpenoctaBieHUs
MYHHUILIMIIAIBEHON YCITYTH.

3.2. Ilpuem 3asiBjeHMs (3aPoOCa) ¢ MPUJIOKEHHEM TOKYMEHTOB U epBUYHAS
00padoTka, perucTpanus 3asiBJIeHUs U Mepeiaya UX HA UCIOJIHEHHeE.

3.2.1. OcHoBaHueM A Hayajga aJMUHUCTPATUBHOM IPOLENYpHl SIBJISETCS MOCTYIJICHHUE
3asBlIeHHE (3arpoca) B AAMUHUCTPALHIO. 3alIpOCOM, MOCTYNHUBIIUM B AJMUHUCTPALUIO, SBISETCS
3asBJIEeHHE B IMCbMEHHON (hopMe O MPeOCTABICHUN HHPOPMALIUH.

3.2.2. TlocrynuBumme B AJIMUHHCTPALMIO NMHUCHMEHHBIE 3asiBICHHs (3allpOChl) 3asiBUTENIEH
paccMaTpUBAIOTCS U PETUCTPUPYIOTCS CIIEUATUCTOM AJMUHUCTpAIMM, 00ECIeUrBaIOLUINM IIPUEM
U PEruCTpaIMIO MOYTOBOM KOPPECIOHJACHLIMU B J€Hb UX IOCTYIUIEHUS B AJMUHUCTPAILMIO,
NepesaloTcss Ha paccMOTpeHHe TIyaBe [laHarMHCKOro MYyHMLMIAIBHOTO O00pa3oBaHUA M C
PE30JIIoLIMEH MepejatoTcsl Ha UCTIOJHEHNE CIIEHUATUCTY B CpOK He Oosee 1 aHs.

3.2.3. Perucrpanus 3asBieHuil (3a11pocoB) BEAETCS B CIEIUABHBIX KypHajax.
B >kypHaJibl 3aHOCUTCA ClleAyIoIIas nHpopMaus:

- IOPSAKOBBII HOMEp U JaTa MPUEeMa;

- (hamumnus, MM, OTYECTBO I'pakJaHHMHA (HAUMEHOBAaHUE IOPUANYECKOTO JINLIA);
- IIOYTOBBIN AJIPEC;

- 1IeTIb OOpalIeHus;

- pe3ysbTaT pacCMOTPEHUS 3asiBICHUS (3ampoca).



3.2.4. MaxkcuManbHBI CPOK BBINOJHEHHUS AJAMUHUCTPATHBHOM NpOLEAYpbl HE JOJIKEH
MPEBBIIIATH 3 JIHS CO JHS MOCTYIUICHUS 3ampoca.

3.2.5. OTBeTCTBEHHBIM 3a MPHEM 3aMPOCOB, MEPBUUHYIO 00pabOTKY M mepeaady HX Ha
WCTIOJIHEHHUE SBJSETCS crienuanucT AaMuHucTpari. OTBETCTBEHHBIM 3a PETHCTPALIMIO 3alIPOCOB
SBIISICTCS CIICIIUATINCT AIMUHUCTPAIIHH.

3.2.6. Kputepusimu NpHHATUS pEIICHUS TPH OCYIIECTBICHUH TPOLEIYPHI SBISIOTCS
COOTBETCTBHE TMOCTABJICHHBIX B 3aIPOCE BOMPOCOB KOMITETCHIIMH AJIMUHHUCTPAIMA U OTCYTCTBHE
OCHOBAHHMU JIJIsl OTKA3a B MPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIIYTH.

3.2.7. Pe3ynpTaroM aJAMHUHUCTPATHBHON NpPOLEAYPHl SBISETCA TIpUEM, IepBUYHAS
00paboTKa perucTpanus 3asBiIEHUs (3alpoca) B CIEHUAIBLHOM JKypHAIe PETUCTPALUH 3asBICHUN
(3ammpocoB) W MPOCTABICHNE HA MMCHMEHHOM 3asBJICHHHU (3aIIpOCE) PErucTPalliOHHOTO HOMEpa U
JaThl PETUCTPAINH, TIepeada UX Ha MCIIOJHEHHE.

3.2.8. Cnoco6® ¢ukcaruu pe3yrnbTaTa BBIMOJHEHHUS aJIMHUHHCTPATUBHOW MPOIETYypPHl —
BHECEHHE COOTBETCTBYIOIICH 3aIMCH B XKypHaJle PETUCTPALIH 3aIIPOCOB.

3.3. AHa/Iu3 TeMATHKHM 3asiBJIeHUd (3anpoca), NOMCK JOKYMEHTHOH HH(pOpMauu

3.3.1. OcHOBaHMEM /JIs HaYaJla aIMUHUCTPATUBHON NIPOLIETYPHI SIBISETCS PETUCTPALIHS
MOCTYIUBLIETO 3a1Ipoca U Iepejjada ero Ha UCIOJHEHNUE.

3.3.2. CienuanucT aJMHHACTPAINH B TEYCHUE IBYX paboUnX JHEH ¢ MOMEHTA PETHCTPAIiN
3asBIeHUs (3ampoca):

- aHAIM3UPYET TEMATUKY 3asBJICHUS (3arpoca);
- OCYIIECTBIISIET MIOMCK JJOKYMEHTHOH HH(OpMaInw;

B xoze aHanmm3a NOCTYNUBIINX 3aIPOCOB OMPEICIISIOTCS:

e IIPaBOMOYHOCTH ITOJYYCHHS 3asABUTCIIEM 3anpamnBaeM0171 I/IH(bOpMaI_[I/II/I;

° CTENEHb TMOJHOTHI HWHQPOPMAIMH, COJCPKAIICHCSs B 3alpoce W HEOOXOAUMOM s
WCTIOJTHEHUS 3aIpoca;
° MPpU OTCYTCTBUU B AJIMHHHUCTPAIIMK HEOOXOJUMBIX TOKYMEHTOB OIPEACISIOTCS MECTO

HaxO0XIACHUA, agpe€C KOHKPETHOI'O oOpraHa, OopraHu3alvu, KyJda CICAYCT HaIIpaBUTh 3aIlpoC Ha
HCIIOJIHCHUEC 110 IIPUHAIJIC)KHOCTH,

L4 BHU] I/IH(bOpMaI_[I/IOHHOFO AOKYMCHTA, KOTOpBIﬁ JOJIDKCH OBITE IIOATOTOBJICH B IIOPAIKE
HCIIOJIHCHUA 3allpoca (B clIydace, €Clir 00 5TOM He YKa3aHO B 3a1ipoce 38.$IBI/ITGJI${);
L4 CPOKH UCIIOJIHCHUA 3aI1pOCa B YCTAHOBJIICHHOM HOPAAKE UJIU COITIACOBAHHBIC C 3asIBUTCIICM

3.3.3. MakcuManbHbIN CPOK BBIIOJTHEHHUS aMUHUCTPATUBHON MIPOLIEAYPHI ABa pabOUYuX THS
C MOMEHTa PETUCTPAIlMH 3asBICHUS (3ampoca).

3.3.4. OTBETCTBECHHBIM 3a BBIIIOJHECHHUE aHMHHHCTpaTHBHOﬁ mpoucaypbl  ABJISACTCA
CIICIUaJIucCT AI[MI/IHI/ICTpaI_II/II/I.

3.3.5. Kpurepuem mNOpuUHATHA PEIIEHUS NPHU OCYIIECTBIECHUU aJMHUHUCTPATUBHOU
MIPOLEAYPHI SABISAETCS HAINYUE WU OTCYTCTBUE APXUBHBIX JOKYMEHTOB.

3.3.6. Pe3ynbraroM BBINOJHEHUS aJMUHHCTPATUBHOW MPOLEAYpPhl Hali/I€HHbIE
TpeOyeMbIX apXUBHBIX JTOKYMEHTOB.

3.3.7. Cnocob6 ¢ukcanuu pe3ylibTaTa BbINOJHEHUS aIMHUHHCTPATUBHOW MpOLEIYphl —
perucrpanus 3anpoca B )KypHajle COOTBETCTBYIOIIEH TEMATUKH.



3.4. OpopmiieHne 1 HATIpaBJIeHH e UJIH BbIIa4a 3asiBUTEII0 0TBETa 00 0TKAa3e B IpueMe
3asiBJjieHus (3ampoca) (B cjiyuyae HAJIMYMS OCHOBAHUIA /ISl 0TKAa3a B pueMe 3asiBJIeHHU s
(3ampoca)

3.4.1. OcHoBaHueM JyIs HaYala aJIMAHUCTPATUBHOM MPOIEAYPHI SBISIETCS UTOT aHAIN3a
TEMaTUKHU MOCTYINUBIIMX 3alIPOCOB U IPUHATUE PELIEHUS O TIOJrOTOBKE OTBETA 00 OTKa3€ B IpUEMeE
3asBIeHUs (3ampoca).

3.4.2. Coeumamuct AJMUHHUCTpAIMU B TEYCHHWE MSATH JHEW C MOMEHTa HTOTa aHAJIHM3a
TEMAaTUKH MMOCTYIHBIIIKMX 3alIPOCOB U MPUHSTHSI PEIICHUS O TIOJITOTOBKE OTBETa 00 OTKAa3€e B MPUEME
3asBIEHUs (3ampoca) MOATrOTaBIMBAE€T OTBET OO0 OTKa3e B TpUeMe 3asBIICHUs (3ampoca),
obOecrieunBaeT €ro IMOJANMKUCAHWE TJIaBOM [laHArMHCKOTO MYHHIIMITAJBLHOTO OOpa3oBaHUS H
HanpaBJIIeT JAHHBIA MOTHUBHUPOBAHHBIM OTBET 3asBUTEIIO TI0 IMOYTOBOMY aJpecy, yKazaHHOMY
3asIBUTEIIEM B 3asBJICHUU (3aIpOCE), WIIA BBIIACT JIMYHO 3asIBUTEITIO (TTPEIICTABUTEIIO 3aIBHTEIS).

3.4.3. Pe3ynapTaTtoM aJIMUHUCTPATHBHON TPOIEAYPHI SBIISCTCS HAIMPABJICHHUE 3aSBHUTEIIO 10
MoYTe WM TOJIydeHHUE 3asBHTENEM (IPEJACTABUTEIEM 3asBUTENSI) JHMYHO OTBeTa 00 OTKa3e B
npueMe 3asBICHUS (3arpoca).

3.4.4. OTBETCTBEHHBIM 32 BHITIOJTHEHHUE aJIMHHUACTPATUBHOMN TIPOIIEAYPHI SBIISIETCS CIEITHAIACT
AJIMAHHCTpaIUH.

3.4.5. KpureprieM NpHHSATHS PEUICHHUS TPU OCYIIECTBICHUN aJMHHHCTPATHBHOW TPOIEAYPHI
SIBJIIETCS OTCYTCTBHE apXHUBHBIX JOKYMEHTOB, TIPaBa 3assBUTENIS Ha IMOJTydeHUE HH(OPMAIIHH.

3.4.6. Pe3ynbTaToM BBINOJHEHUS AIMUHUCTPATUBHOM NpOIEAyphl SBISETCS HalpaBlieHUE
oTBeTa 00 OTKa3e 3asIBUTEITIO.

3.4.7. Cnoco0 ¢ukcanuu pe3yibTaTa BBIIOJIHCHHUS aIMUHUCTPATUBHOW MPOUEAYPHI —
perucrpaiius B XXypHae.

3.5. YBenomiieHHe 3asiBUTEJISA 0 HEOOXOAMMOCTH YTOYHEHHUS 3aMpoca, 00 OTCYTCTBUH
3anpamuBaemMoil uHgopmManum, 006 0TKa3e B MOJy4eHUH HHPOPMALIUM.

3.5.1. OcHoBannem AJI1 Hadalla Ipoue€ayphbl SABIACTCA UTOI' aHAJIM3a TCMATHUKU IMOCTYIIHMBIINX
3aIIpOCOB.

3.5.2. Ilo uToram aHanu3a TEMaTUKU IMOCTYIIMBIIUX 3aIlIpOCOB B TCUCHUC IIATHU I[HCI\/'I CO AHA
perucTpanmuu A,Z[MI/IHI/ICTpaI_[I/IH HaIpaBJIACT:

- YBCAOMIJICHHC 3adBUTCIO O H606XOI[I/IMOCTI/I YTOUHCHHUA TCMATUKU W HPCAOCTABIICHUA
JOITOJIHUTCIIBHBIX CBeI[eHI/Iﬁ JJI1 UCIIOJIHCHUA 3aIIpoca,

- YBEIOMJICHHE 3asiBUTEI0 00 OTCYTCTBUU 3alpalinBaeMoil MH(GopMau U peKoMEeHJaluu 1o ee
JAJIbHENIIEMY TIOUCKY;

- YBCAOMIICHUC 3asABUTCIIIO 00 oTKaze B MOJIy4CHHUHN HH(bOpMaHHH OTPAHUYCHHOI'O0 JOCTYyIla IIpU
OTCYTCTBHHU Yy HET'O 3TOTO IIpaBa.

3.5.3. OTBETCTBEHHBIM 3a BBHINIOJIHEHUE aﬂMHHHCTpaTHBHOﬁ npoucaypbol  ABJISICTCA
CIICouaJIucCT A,Z[MI/IHI/ICTpaI_[I/II/I.

3.5.4. Kputepuem npuHATHS pelIeHHUs NPU OCYLIECTBICHUN aJIMUHUCTPATUBHOM MpOLEeayphl
ABIISICTCSI HAJIMYME MM OTCYTCTBHE apXMBHBIX JOKYMEHTOB, IpaBa 3asBUTES Ha IMOJy4YEeHUE
uHpOpMaluu.



3.5.5. Pe3ynpTaToM BBINOJHEHHUS aJIMUHUCTPATUBHOM MPOIEIYpHl SBISETCS HalpaBICHUE
YBEIOMIICHHMS 3asIBUTEIIIO.

3.5.6. Croco6 (¢ukcanuu pe3yabTaTa BBINOJHEHHUS aJMUHUCTPATUBHOM NPOLEAYPHl —
perucrpanys B )XypHalle.

3.6. HanpaBaenue 3asiBjieHus (3ampoca) B APYroii apxuB MM APYTYI0 OPraHU3aluio, u
odopmiieHHe U HATIPABJIEHUE UJIH BbIIa4a 3asiBUTEII0 YBeIOMJIEHHsI 00 3TOM (B ciIy4yae
MOCTYIJIEeHUs] B APXUBHBIH 0T/e)1 HenmpoguJIbLHOr0 3ampoca)

3.6.1. OcHoBaHmeM Ui Havajga aJAMUHUCTPATHBHON MPOIEIYpHl SIBISETCS WTOT aHAIH3a
TEMaTUK{ MOCTYNUBIIUX 3alPOCOB U MPUHATHE PELIEHUS O HAIpPAaBJIEHWU 3asiBIECHUA (3ampoca) B
JIpyroll apxvMB WIM OpraHU3alHio, I/I€ XPaHATCS HEOOXOOUMBbIE AapXUBHBIE JOKYMEHTBHI, U
MOJATOTOBKE YBEJOMIICHHSI 00 3TOM 3asiBUTEIIS.

[lo wroram aHamM3a TEMAaTHKH TIIOCTYNHBIINX 3allpOCOB, HE OTHOCSIIUECS K COCTaBY
XPaHSIUXCS B AZIMUHUCTPAIIMHA apXUBHBIX JOKYMEHTOB HENMPOQIILHBIE 3aIIPOCHI TN WX KOTIUU B
CpOK He 0oJiee TSITH JHEH CO JHS WX PEerHCTPalyd ¢ MUCbMOM AMHHHCTPAIUU HAIIPABISIOTCS IO
MPUHAISKHOCTH B COOTBETCTBYIOIIMH OpraH WM OpPraHW3alHio, TJA€ MOTYT XpaHHTHCS
HE0OX0IMMBbIE TOKYMEHTHI.

B cnyudae, ecnm 3ampoc TpeOyeT HCHOJIHEHUS HECKOJIbKUMM OpraHaMu W OpraHU3alusMHu,
MMEIOLUMHU Ha XpaHEHUU COOTBETCTBYIOIINE ApXUBHBIE TOKYMEHTHI, AIMUHHUCTPAIUS HAIllPaBIIsIeT
B COOTBETCTBYIOIIME OPTaHbl U OPraHU3aluu KOIUH 3apoca, AaHKEThI, C YKa3aHUEM O HalpaBJICHUU
OTBETa B aJIpecC 3asBUTEIIS;

3.6.2. Crnenmanuct AIMUHHCTPAMK B TEYCHHUE IISATH JHEH ¢ MOMEHTA MPHHATHS PELICHUS O
HalpaBJICHUU 3asBICHUS (3ampoca) B JAPYrOd apxXuWB WJIM OpPraHU3alMIO, TI/Ie XPaHITCS
HEOOXOJMMbIE apXUBHBIC JIOKYMEHTBI, M TIOATOTOBKE YBEJOMICHHS OO0 OSTOM 3asBUTENS
MOJITOTABJIMBACT COOTBETCTBYIOIIEE NMUCHMO B IPYroil apXuB (OpraHM3alfi0) U COOTBETCTBYIOIIEE
yBEJOMJICHHUE 3asBUTENs, 00ecIieunBaeT UX MOJNUCaHue TaaBoil [laHarmHCKOro MyHHIIMIATBHOTO
00pa3oBaHus M HANPABJIAET MHCHMO B COOTBETCTBYIOUIMI apXWB (OPraHU3alHUIO), a YBEIOMIICHHE
3asBUTENS - 110 IOYTOBOMY aJpecy, YKa3aHHOMY 3asBHTENIEM B 3asBJIICHHHU (3allpoce), WK BBIIACT
JIMYHO 3asBUTEIIO (TIPEICTABUTEIIO 3aBUTEIS).

[Tpu HanpaBieHHH 3aIPOCOB HA MCIIOJIHEHUE 110 MMPUHAJUICKHOCTH, COOTBETCTBYIOIINE OPTaHbI
Y OpraHU3aluy MPH HEOOXOIUMOCTH YBEJIOMIISIOTCS O 3aIlpocax, 10 KOTOPBIM apXUBHBIE CIIPaBKH,
apXUBHBIC BBINMCKU U apXMBHBIE KOMUHU TPEOYIOT MPOCTABICHUS allOCTHIISI B aDXHBHOM areHTCTBE
Wpxkyrckoii ob6macTu.

3.6.3. OTBETCTBEHHBIM 3a BBINIOJHEHNE aJIMUHUCTPATUBHON TIPOIEAYPHI SIBISIETCS CIICIIUATTUCT
AJIMUHHCTpALUU.

3.6.4. KputepreMm npuHATHs pelICHHs! IPH OCYLLECTBIEHUN aIMUHUCTPATUBHON MPOLIETYpHI
SBJIIETCS HAJIMUUE WIN OTCYTCTBHE apXUBHBIX JOKYMEHTOB.

3.6.5.  PesynpraroM = aJAMUHUCTPAaTHBHON  TpoLEAypbl  SBJISETCS  HaIpaBJeHUE
COOTBETCTBYIOLIErO MHUCbMa B JIPYrol apxuB (OpraHMU3alMi0) U HAIpPaBJIEHUE COOTBETCTBYIOLIETO
YBEIOMJIEHHMSI 3asIBUTEIIO 110 NI0YTE WJIM MOJIYYEHHE COOTBETCTBYIOIIETO YBEOMIICHUS 3asiBUTENIEM
(mpencraBuTENEM 3aABUTENS) TUYHO.



3.6.6. Crioco6 ¢ukcanuu pe3ynbpraTa BHIIOJHEHUS aIMUHUCTPATUBHOM MPOIIETyPHI —
perucTpaiys B )XypHaJe.

3.7. OpopmiieHre apXUBHOI CIPABKH, KONMHU, MUCbMEHHBIX OTBETOB,
BBIMUCKH JHOO 0TKA3a

3.7.1. OcHoBaHmeM /s Hayala NPOLETYPHl SBISETCS OOHApYKEHHE HEOOXOIMMBIX JUIs
WCTIOJIHEHHUST 3amlpoca JOKYMEHTOB M MpPHUHATHE pemieHus o0 odopMIIeHHMH 3ampaminBaeMon
JOKYMEHTHOU HH(pOpMAIHH.

3.7.2. OTBeT Ha 3aMpoC Ha OCHOBE APXHUBHBIX JJOKYMEHTOB IIPEIOCTABIISAETCS B (hopMe:

® apXMBHOW CIpPaBKH — JOKYMEHTA, COCTABJICHHOW Ha OJlaHKe AJIMHHUCTpAIMU, HUMEOIIEH
IOPUAMYECKYIO CHIIy U COJeprKalled JOKYMEHTHYI0 HH(pOpMalMio O MpeAMEeTe 3ampoca C
yKa3aHUEM apXWUBHBIX IUGPOB W HOMEPOB JHUCTOB EIUHUI[ XPAaHEHUS TEX AapXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUH KOTOPBIX OHA COCTAaBJICHA;

® apXMBHOW KOMHH — JIOCJIOBHO BOCIPOM3BOJAIICH TEKCT apXWBHOTO JOKYMEHTAa KOTHH, C
yKa3aHHEM apXUBHOTO mHMdpa W HOMEPOB JIMCTOB €IWHMIIBI XpaHEHWs, 3aBEPEHHOW B
YCTaHOBJIEHHOM TIOPSIIKE;

® apXMBHOW BBIMHCKH — JOKYMEHT, COCTaBJICHHOTO Ha OlaHKe AJIMUHHUCTpAIlMU, JIOCIOBHO
BOCITPOM3BOJISIIETO YacTh TEKCTa apXUBHOTO JOKYMEHTA, OTHOCSIIErocs K ONpPEICICHHOMY
(dakty, cOoOBITHIO, JIMIly, C YKa3aHWEM apXWBHOTo Imudpa W HOMEPOB JIUCTOB CIMHHIIBI
XpaHEHUS.

ApxuBHasE CHpaBKa W apXWBHas BBIHACKA COCTABISIOTCS ¢ OOO3HAUCHHEM Ha3BaHUS
WHGOPMAIIMOHHOTO TOKYMEHTa «ApXUBHAs CIIPaBKa», « ADXHBHASI BBITTHCKAY.
3.7.3. K apxuBHOI1 cipaBKe MPEABSBISAIOTCS CISAYIONINE OCHOBHBIC TPEOOBaHMUS:

L4 B apXHBHOﬁ CIIPpaBK€ Ha3BaHUC ApXHWBHOI'0 JOKYMCHTA, €ro HOMEP MU AaTa BOCIIPOU3BOAATCA
IIOJIHOCTBIO,
L4 TCKCT B apXHBHOﬁ CIIpaBKE€ OacTCsAa B XpOHOJ'IOFPI‘ICCKOﬁ IIOCJICA0OBATCIIBHOCTHU COOBITHH C

yKa3aHHEM BHUJOB apXUBHBIX JOKYMEHTOB M HUX JaT. B apXWBHOW CHpaBKe JOIMYCKaeTCs
IIUTHPOBAHNE APXUBHBIX JJIOKYMEHTOB;

. HECOBIIAJICHUE OT/ICIBbHBIX TAHHBIX aPXUBHBIX IOKYMEHTOB CO CBEICHHUSIMHM, H3JI0KCHHBIMU
B 3alpoce, He SBISCTCS MPENSATCTBUEM JUIS BKIIOYCHHUS MX B apXUBHYIO CIIPaBKY MPH YCJIOBHH,
€CJIM COBIIQJIEHHE BCEX OCTAJILHBIX CBEACHHWM HE BBI3LIBAET COMHEHHN B TOXIECTBEHHOCTH JIMIIA
Wi (GaKkToOB, O KOTOPBIX TOBOPUTCS B apXHMBHBIX JOKYMEHTax. B apXMBHOW CHpaBKe 3TH JaHHBIC
BOCIIPOM3BOJIATCS TaK, KaK OHHM W3JIOXKEHbl B apXHMBHBIX JOKYMEHTaX, a pPacXOXKICHUS,
HECOBIIAJICHUSI M HETOYHBIC HA3BaHWs, OTCYTCTBUE WMEHH, OTYECTBA, WHHUIIMAIOB WIH HAIMYUE
OJIHOTO M3 HMX OTOBApPUBAIOTCS B TEKCTE clpaBKU B ckoOkax («Tak B qokymeHTe», «Tak B TEeKcTe
OpUTHHAIIA);

° cBeZieHHust 0 paboTe, yueOe B HECKOJBKHX OpraHax, OpraHM3alusaX, y4eOHBIX 3aBEICHUAX
BKJIIOUAIOTCS B OJIHY apXUBHYIO CIIPaBKY, €CJIM BCE€ OTH CBEICHHS COJAEPKATCA B apXHBHBIX
JOKyMEHTaxX AJMHUHHUCTpAIUH,

° B MPUMEYAHMSIX M0 TEKCTY apXUBHOM CHpPaBKH OTOBapUBAIOTCS HEPa30OpUYMBO HAMMCAHHEIE,
WCIpaBJICHHbIE aBTOPOM, HE TMOJJAIOIIMECS TPOYTEHUIO BCIEACTBHE TMOBPEXKICHUS TEKCTa
opuruHaina mecta («Tak B TekcTe opurnHanay, «B Tekcre Hepa3b0puUnBOY»).

° B TEKCT€ apXMBHOW CIpPaBKH HE JOMYCKAIOTCS W3MEHEHWs, MCIPABICHHS, KOMMEHTAPUH,
COOCTBEHHBIE BBIBOJIBI HCIOJIHUTENS MO COJCPKAHUIO APXUBHBIX JOKYMEHTOB, Ha OCHOBaHUU
KOTOPBIX COCTaBJCHA apXWBHas CIpaBKa; IMOJAYMCTKH, TIOMAapKd B apPXUBHBIX CIpaBKax HE
JIOTTYCKAIOTCS;



. MOCIIE TEKCTa apXUBHOM CIIPaBKU MPUBOAATCS apXUBHBIC MM (PPHI 1 HOMEPA JTUCTOB MHHULL
XpaHEHMsI apXMUBHBIX JOKYMEHTOB, II€YaTHBIC W3/IaHUs, HMCIOJIB30BABLIMECSA JUIS COCTaBIICHUS
apXMBHOM CIpaBKU. B TekcTe apXWBHOM CIIpaBKH JOMYCKAETCS MPOCTABICHNUE apXUBHBIX MHU(POB U
HOMEpa JIMCTOB EIWMHHUIl XPAaHCHHs apXUBHBIX JOKYMEHTOB Cpa3y IIOCIIE H3JIOKEHUS KaxXIoro
¢daxra, COOBITHS,

J B ApXUBHOM cIpaBKe, 00bEM KOTOPOM MPEBBHINIAET OJUH JIUCT, JIUCTHI JOJDKHBI OBITH
MIPOLIUTHI, IPOHYMEPOBAHBI U CKPEILJICHBI 1€YATHIO;

J apxuBHas crpaBka opopmiisieTcs Ha OJaHKe U aJIpecyeTCsl HEIOCPEICTBEHHO 3asiBUTEINIO;

J apXWBHAsl CIpaBKa IOIIKMCHIBAETCS TN1aBoi [laHATMHCKOTO MYHHIIMIIATBHOTO 0Opa3oBaHus,

3aBepseTCs NeyaTbio, Ha Hel MPOCTABIISIETCS] HOMEP U JIaTa COCTABIICHUSL.
3.7.4. K apXuBHOI1 BRITICKE MPEIBSBIISIOTCS CIEAYIOIINE OCHOBHBIE TPEOOBAHUS:

® B apPXMBHOW BBHINIMCKE HAa3BAHHUE ApPXMBHOTO JIOKYMEHTAa, €r0 HOMEp U JaTa BOCIPOU3BOJSATCS
MIOJIHOCTHIO;

® U3BJICUCHUSMH U3 TEKCTOB APXMBHBIX JOKYMEHTOB JOJDKHBI OBITh MCUEPIaHbl BCE UMEIOIIHECS
JaHHbIE TI0 3aIpoCy;

® HAYAJ0 W KOHEI[ KaKIOTO W3BJICUCHHUS, a TaKXKe IMPOMYCKH B TEKCTE apXUBHOTO JOKyMEHTa
OT/IEIBHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM;

® B IPUMEUAHHUAX K TEKCTY apXUBHOM BBITTUCKH JICTIAIOTCS COOTBETCTBYIOIINE OTOBOPKHU O YACTAX
TeKCTa OpUTHHANIA, HEpa300pUMBO HAMMCAHHBIX, HCIPABJICHHBIX aBTOPOM, HE TOIAOIIUXCS
MPOYTEHUIO BCJICJICTBUE TOBPEXKICHHUSI TEKCTa; OTACIbHBIC CJIOBA W BBIPAKEHHUS OpPUTHHAIA,
BBI3BIBAIOIIME COMHEHUS B UX TOYHOCTH, OTOBAPUBAIOTCS CIIOBAMH «TaK B TEKCTE OPUTHHAJIA», «TaK
B IOKyMEHTEY;

® [I0CJI€ TEeKCTa apXUBHOM BBIMUCKU YKa3bIBAIOTCS apXUBHBIM MUGP U HOMEpA JIMCTOB €AUHULIBI
XpaHEHUS apXUBHOTO JIOKYMEHTA;

® B apXHUBHOM BBIMKCKE, 00bEM KOTOPOI! MPEBBIIIAET OJUH JUCT, JIUCTHI JOJKHBI ObITh MPOIIUTHL,
[IPOHYMEPOBAHBI U CKPEIUICHBI N1eYaThlO;

® apxuBHad BBINKMCKA 0(OopMIIsieTCs Ha OJIaHKe ¢ MIPOCTaBICHUEM HOMEpa U JIaThl €¢ COCTaBIICHUS,
aJipecyeTcs 3asBUTEIIIO;

® AyTeHTUYHOCTbH BBIAAHHBIX IO 3aIPOCaM apXHUBHBIX BBIITUCOK YIOCTOBEPSIETCS MOAMKUCHIO TJ1aBbI
[TaHarmHCKOro MyHHUIIUIIAJILHOTO 00pa30BaHuUs U 3aBEPSETCS MEeYaThIo;

3.7.5. TpeboBaHus, IPEIbABIIEMbIC K KOTIHSIM apXUBHBIX IOKYMEHTOB:

L4 Ha O60pOTC KaXXa0ro Jucra apXHBHOﬁ KOIIMU IIPOCTABJIAIOTCA apXHMBHBIC HII/I(i)pBI H HOMCpa
JIMCTOB €AUHULL XpPAaHCHUA apXUBHOI'O JOKYMCHTA,

® BCC JIUCThI apXHBHOﬁ KOITMHM CKPEHJIAIOTCA U 3aBEPAIOTCS II€YaThIO,

® JapXWBHAad KOIIMA 3aBCpACTCA MITAMIIOM «KOIIMSA BCPHa», II€YAaTbXO W IIOAIIHUCBIO TIJIaBbl
ITanaruHckoro MYHUIIUITAJIBHOT'O 06p8.30B8.HI/I$I;

L4 ApXI/IBHaH KOIIus, 00BeM KOTOpOfI IMMPEBLINIACT OAWH JIUCT, JOJIKHA OBITh nmpomura.

Komms APXHUBHOI'O0 JOKYMCHTA MOIKCT IMPUJIAraTbCia K apXI/IBHOﬁ CIIpaBKe, apXHBHOﬁ BBITIUCKC
HJIN HCMMOCPCACTBCHHO HAIIPABIIACTCA 3aABUTCIIHO C COMMPOBOAUTCIIBHBIM IMUCBMOM, TTOANMCAHHBIM

riaBoi Ilanaruackoro MYHULIUTTAJIBHOTO O6pa30BaHI/IH.

Crnenuaniuct AIMUHHCTpALlMU B T€YEHHE JIBYX pabO4MX THEH ¢ MOMEHTa MOMCKa JOKYMEHTHOMU
uHpopMmanuu oGopMIIsieT apXUBHYIO CIIPaBKY, KOTIHIO, BBIMMUCKY JIMOO OTKa3.

3.7.6. OTBeTHI 3aABUTEISAM MOTYT OBITh MOJATOTOBIIEHBI B CIEIYIOIIEM BH/IE:



® [IMCbMEHHOE YBEJIOMJICHHE O HANPABJICHUU 3ampoca Ha HCIOJHEHUE B COOTBETCTBYIOLIMMI
OpraH, OpraHu3aluio;

® [HCHMEHHOE YBEJIOMIICHHE O HEOOXOIUMOCTH TPEIOCTABICHUS JOIMOJHUTEIBHBIX CBEICHUN
JUISL UCTIOJIHEHUS 3aMpoca;

. IIACBMEHHOE YBEIOMIICHHE, IOATBEPIKIAIOIIEE HEMOJHOTY COCTaBa apXUBHBIX TOKYMEHTOB
10 TEME 3aIIpOCa U HEBO3MOXKHOCTb €r0 UCIIOJIHEHHUS;
. PEKOMEHIAINH O JaJbHEHUIIHNX ITyTAX MMOMCKAa HEOOX0MMON HH(pOpMaIuH;

¢ apXHBHAad CIIpaBKa, apXHWBHAA BBIIIMCKA WX apXHWBHAsA KOIIUA,
® JIMCbMO C MHBIMHU CBCIACHUAMU,

3.7.7. TlucpMeHHBIE OTBETHl, APXUBHBIC CIIPABKH, APXHUBHBIC BBHINHCKH, apPXUBHBIC KOIUH,
yBEJIOMJICHHE, 0TKa3 0(OPMIISIOTCS Ha TOCYIapCTBEHHOM si3bike Poccuiickoit denepamuu (pycckom).

ATIOCTHJIb Ha apXUBHBIX CIPAaBKaX, apXMBHBIX BBIMHCKAX M APXUBHBIX KOMHUSAX, MPOCTABIISIET
apxXuBHOE areHTcTBO MpKyTckoil o0siacTé myTeM OTTHCKa CIENUANbHOIO IITaMIlia Ha CBOOOJHOM OT
TEKCTa MECT€ JOKYMEHTa Ha JUIEBOW WM OOOPOTHOW €ro CTOpOHE WJIM Ha OTIACIbHOM JucTe. B
MOCJIETHEM CIy4ae JIUCT C aloCTUJIEM CKpEIUIsieTCs C TOKYMEHTOM. AMNOCTWIIb MPEACTaBIseT coOoi
CHELMAaJIbHbIA  IITaMI  COOTBETCTBYIOIIEH  KOMIIETEHTHOM  OpraHW3aldH,  yAOCTOBEPSIOIINN
MOJJIMHHOCTD TOJNUCH, U KOMIETEHIUIO JOJKHOCTHOTO JIMIIA, TIOIMUCHIBAIONIETO JAHHBIN JOKYMEHT,
a TaKKe MOJUIMHHOCTD MeYaTH, CKpeIuIsiolel JaHHbIN JoKkyMeHT. [IpocTaBienue mrammna « AOCTUIIb
MPUMEHSIETCST B TEX CIydyasX, €CId CTpaHa, Ui OTIPAaBKU B KOTOPYIO NMpeTHa3HA4YaeTCs TOKYMEHT
(cTpana Ha3HauyeHUs), SABJISIETCS ydacTHUKOM ['aarckoil koHBeHmmu 1961 roma, Hammuwme mtamma
aroCTUIb Ha JOKYMEHTE CIY)KUT OCHOBAaHUEM JMJIsi TNPU3HAHUS JEeHCTBUS (IOPUAWYECKON CHIIBI)
JTAHHOTO JOKYMEHTA Ha TEPPUTOPHUHU IPYrol cTpaHbl-ydacTHULBI ['aarckoii KonBeHIum.

3.7.8. Ortkaz odopmisercs Ha OmaHke AJIMUHUCTPAIlMM W TIOJANMCHIBACTCS TJIABOU
[TaHarMHCKOro MyHHUIIMIIAJILHOTO 00pa30BaHUS.

3.7.9. OTBETCTBEHHBIM 3a BBINIOJHEHUE aIMUHUCTPATUBHOM MPOLIETYPHI SBISETCS CIELUATIUCT
AJIMUHUCTpALIVH.

3.7.10. KputepueM NpuHATHS PELICHUS IPU OCYLISCTBICHUU aJMUHUCTPATUBHON MPOLEAYpPHI
SBJISETCS HalZeHHas UH(OpPMallKs B apXUBHBIX JOKYMEHTAX.

3.7.11. Pe3ynpTaToM aJIMHUHHCTPATUBHOW MPOIEAYPHI SBISECTCS COOTBETCTBYIOIIMM 00pa3zom
opopMIICHHbIE JOKYMEHTHas HH(OpMAaIus, apXUBHbIC CIPABKH, APXWBHbBIC BBIMHCKH, apXUBHBIC
KOIUH, 00 OTKa3.

3.7.12. Cnoco6 ¢ukcanuu pe3ylnbTaTa BBIIOJHEHHUS aJIMUHUCTPATUBHON MpoLEnyphl —
perucrpaius B KypHaie.

3.8. HanmpaBJieHHe apXHBHOIi CIPABKH, KOMUH, BLIMUCKH
Jn00 0TKa3a 3aIBUTEJII0

3.8.1. OcHoBaHueMm [uId HayajJa aIMUHHUCTPATUBHOW MpOLEAYpHI SBISETCS 3aBEpIICHHE
o(opMIIeHHs apXUBHOM CIIPaBKH, KOIIMH, BBIMUCKU JIHOO OTKa3a.
3.8.2. OdopmiieHHbIE apXUBHas CIpaBKa, KOMUS, BBIMUCKA JUOO OTKa3, MpeiHa3HAYEHHbIE
JUIs HAIpaBJICHUs 3asBUTENIO, B TeUeHUe 4 THel ¢ MOMEHTa MOJArOTOBKM JOKYMEHTHON MH(pOpMaLuu
100 OTKa3a HAMpPAaBISAIOTCS MO MOYTOBOMY aJIpecy, yKa3aHHOMY 3asBMTEJIEM B 3asBJICHUU (3ampoce),
WM BBIJIAIOTCS JIMYHO 3aABUTENIO (PEACTAaBUTEIIO 3asBUTENIS).

ApXHBHBIE CNIPaBKH, apXWBHbIE BBITUCKH, apXUBHBIE KOMHH MPH JTUYHOM OOpaIlleHUH T'paxIiaH
MOTYT OBITh BBIJAHBI 3asBUTEIIO MPH MPEIbSIBICHUH JOKYMEHTA, YIOCTOBEPSIOUIETO JUYHOCTD; JIs
TPETBPUX JIMII — MpPHU TMPEIbSIBICHUN HOTAPUATBHO 3aBEPEHHON JOBEPEHHOCTH; IS OIU3KUX
POJICTBEHHUKOB — IIPHU IPEIbSIBICHUM CBUIECTEIBCTBA O CMEPTH M JOKYMEHTA, MOATBEPKIAIOLIETO
poactso. [IponomkuTtenbHOCTh poueaypsl — 10 MUHYT.



[IncbMeHHBIE OTBETHI, ApPXMBHBIC CIIPABKM, ApPXWBHBIC BBIIMUCKM M AaApPXUBHBIC KOIIMH,
IIpeAHA3HAYEHHBIE [UIsl HAIIPABIICHUs B aJpec 3asBUTEIICH, B TOM YHUCJIE B I'OCYIapCTBA - YYaCTHUKH
CHI', BbIchUIalOTCSA MPOCTHIM MOYTOBBIM OTIIpaBiieHUEM. [IucbMeHHbIE OTBETHI, apXUBHBIE CIIPABKH,
ApXUBHBIC BBIIMCKU U ApXUBHBIC KOIIMH, NPEIHA3HAYCHHBIC IS HAIPaBJICHUSA B IOCyJapcTBa, HE
apisomuecs yyactHukamu CHI', mocne mpocraBineHust anocTuiisi, BKJIIOYas OTBEThl 00 OTCYTCTBUU
3anpamnvBaeMbIX CBEJECHUN, BMECTE€ C 3ampocaMu (aHKETaMy, JUYHBIMU 3asBJICHUSAMU U T.IL.)
HaIpPaBJIAIOTCS apXUBHBIM areHTcTBoM Mpkyrckoii oonactu B MUJT Poccun.

3.8.3. B cnywyae moCTymieHHs KOJUICKTHBHOTO IHCBMEHHOTO 3asBICHHS (3arpoca)
3asBHUTENEH OTBET Ha OOpalleHHe HANpaBIACTCS B aJpec 3asBUTENS, yYKa3aHHOTO B 3asBICHUH
(3ampoce) mepBbIM, €CIIH B 3asBJICHUH (3aMpOCe) HE YKa3aH MHOM ajapecar Jjisl OTBETA.

3.8.4. OTBeTCTBEHHBIM 3a BBINIOJHEHUE AJMUHUCTPATHBHON TMPOIEAYPHI SBISETCS
crenuanaucT AJIMUHUCTPALINH.

3.8.5. Kputepuem mpHHATHS pemieHUS TpPH OCYIIECTBICHHH aJMHUHUCTPATHBHOM
MPOIETypPHl SBIISIIOTCS TIOJITOTOBJICHHBIE apXWBHBIC CIPABKH, ApXUBHBIC BBHIMHCKH, apPXHBHBIE
KOTTUH.

3.8.6. PesynmpTaToM agMHHHCTPATHBHOTO NEHCTBUS SIBISIETCS HANPaBICHHE 3asBUTEIIO IO
MOYTe apXMBHOW CIpaBKH, KOMHUH, BBIMUCKKA JHOO OTKa3a WM TOJydeHHE 3asBHUTEIEM
(TpencTaBUTENEM 3asIBUTEINS) JINYHO ApPXUBHOW CIPABKH, KOTIMH, BHITUCKH JIMOO OTKAa3a.

3.8.7. Cnoco0 ¢ukcanuu pe3ynbTaTa BBITIOJHEHUS aAJMUHUCTPATHBHOW MPOIENYypPHl —
perucTpaIys B )KypHaie.

Pazgen |V. ®@opmMbl KOHTPOJISI 32 HCIIOJIHEHHEM aIMMHUCTPATHBHOIO perjiaMeHTa

4.1. ITopsaaok ocyliecTBJIEHHS] TEKYIIEr0 KOHTPOJIA 32 COOJII0IeHNeM U UCIIOJIHEHUEM
AOJIKHOCTHBIMU JIMIAMM /IMUHUCTPATUBHOIO PerjiaMeHTa U MHBIX HOPMATUBHBIX
NPAaBOBBIX AKTOB, YCTAHABJIUBAKIINX TPeOOBAHUS K MPEI0CTABICHHI0 MYHHIMNIAIbHOM
YCJIYTH, a TAK:Ke NIPUHATHEM pellleHHil 0TBeTCTBEHHbIMH JTUIIAMHU

4.1.1. Texymuii KOHTPOJIb 32 COOTIOCHUEM TTOPSAKA TPEIOCTABICHUS] MYHUIIUITAILHON YCIIYTH
«Uupopmanmonnoe obecrieueHre Moab30BaTeNeld B COOTBETCTBUU C UX 3allpocaMuy, MPUHATHEM
pEelIeHUH CHeUUaNIUCTaMHi, YYacTBYIOIIMMU B MPEAOCTaBICHUM MYHHUIMIAIBHON  YCIyTH,
coOnronenreM TpeboBaHui HacTosiero PernamenTa, ocymiectBisiercss riaBoi I[lanarunckoro
MYHHIIMIIAILHOTO 00pa30BaHus.

4.1.2. Texymuit KOHTPOJIb BKIFOYAET B ceOs MPOBEIEHUE MMPOBEPOK, BBHIABICHUE U YCTPAHEHUE
HapYIICHU, pacCCMOTPEHHE OOpaIleHH 3asBUTEINCH, COIePKaIUX KAIOObl HA PeLICHUSs, 1eHCTBUS
(Oe3nelicTBUE) CHIEUAINCTOB AJMUHHUCTPAINH, IPUHATHE 110 HUM PEILIeHUH U MOATOTOBKY Ha HUX
OTBETOB.

4.2. IlopsiioK M MEPHOANYHOCTb OCYIIECTBJICHHS MIAHOBBIX M BHEIIJIAHOBBIX NPOBEPOK
NMOJIHOTHI M Ka4eCTBA NMPeJI0CTABJICHHA MYHUIIUNIAJBLHOMN YCIYTH, B TOM YHCJIe NOPSII0K U
(popMBI KOHTPOJIsI 32 MOJTHOTOM M Ka4eCTBOM NPEN0CTABJICHUS] MyYHUIIUNIAIbHOM YCIyTH

4.2.1. Koutposs 3a coOmojeHueM TpeOoBaHMM HacTosmiero Pernamenta, mnopsaka
MPEJOCTaBICHUSI MYHUIMIAIbHBIX YCIYT OCYLIECTBIsAeT riaBa [laHarmHCKOro MyHHIMIAIBHOTO
00pa3oBaHus U BKIIIOYAET:

. MIEPUOINYECKYIO0 OTYETHOCTD O XOJI€ UCIIOJHEHUS 3alpOCOB;
. NIPOBEJCHUE IUJIAHOBBIX M BHEIUIAHOBBIX (10 KOHKPETHOMY OOpAIllEHUIO 3asBUTEIIS)
IIPOBEPOK OPTaHU3ALMH UCIIOJHEHUS 3alpOCOB;
J paccMOTpeHHe, NPUHATHE PEIIeHUH W MOATOTOBKY OTBETOB Ha OOpallleHUs 3asBHUTENEH,
coJiep KaluX Kajao0bl Ha JeicTBus (0e3aeiCTBIE) JODKHOCTHBIX JIUI AJIMUHUCTPALIHH.

4.2.2. [InaHoBBIE MPOBEPKM MOJHOTHI M KauecTBa WCIIONHEHUs PernmameHTta mpoBoasTcs

OJIMH pPa3 B IoAg (HO HNCTCUYCHUU ro;[a) B paMKax OLCHKU COOTBCTCTBHA NOCTYINHOCTH M Ka4YCCTBa



(hakTHUECKH  TPEJOCTABISIEMbIX  MYHUIUNAIBHBIX  YCIYT  CTaHIApTy  IPEJOCTaBJICHUS
MYHULUIIAJIBHON YCIYTH.

4.2.3. BrerutanoBbIe IPOBEPKH NOJHOTHI M Ka4€CTBA UCIIOJIHEHU PeriamenTa npoBoasTcs
110 KOHKPETHOMY OOpaIieHHIo 3asBUTEIIS.

4.3. OTBeTCTBEHHOCTH JOKHOCTHBIX JIMII 32 pelieHus u aeiicrBus (06e3aeiicTBue),
NpUHUMAaeMble (0CylIecTB/IsieMble) B X0/€ NMPeA0CTABJICHU MYHUIHMIIAJIbHOMN
YCJIYIH.

4.3.1. JIo;KHOCTHOE JIMIO, OTBETCTBEHHOE 32 MPEA0CTABICHNE MyHUITUTIAILHON YCITYTH, HECET
NEPCOHATBHYI0 OTBETCTBEHHOCTh 3a COONIOIEHHE CpPOKOB W MOpPSJKa IPEeIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH.

[lepcoHanbHast OTBETCTBEHHOCTbh JOJDKHOCTHBIX JIMI[ 3aKpEIUIIeTCs B HUX JOJDKHOCTHBIX
MHCTPYKLUSAX B COOTBETCTBUU C TpeOOBaHUAMHU 3aKoHOaTenbcTBa Poccuiickoit denepanuu.

JIOJKHOCTHBIE JIMIIA, IO BHHE KOTOPBIX JIOMYIIEHbl HAapYyUICHHs IOJOXEHUI HACTOSILEro
Pernamenra, npuBIEKalOTCsS K OTBETCTBEHHOCTH B COOTBETCTBUU ¢ PDenepanbHbIM 3aKOHOM  «O
MYHHUIMIIAIBHOM ci1yx0e B Poccuiickoit @enepanum».

4.4. Tlos0:keHus, XapaKkTepusywliue TpeGoBaHus K NMOPSAAKY U (popMaM KOHTPOJA 3a
NpeI0CTABJICHHEM MYHMUMNAJBHONH YCIYIrH, B TOM 4YHCJIEe CO CTOPOHBI  TIpPaxIaH, HMX
00beMHeHU I M OpraHu3anuii

4.4.1. Texymuii KOHTPOJb 3a COOJIOJIEHUEM IOCIIEIOBATEILHOCTH JCUCTBUH, ONMPEACTIEHHBIX
aMUHUCTPATUBHBIMHU TIPOIEAYPAMU IO MPEAOCTABICHUIO MYHUIIUIIAILHON YCIYTH U TPUHITHEM
pereHui OCyIIEeCTBIsAETCS I1aBoi [laHarmHCKOTO MYHHITUTIATFHOTO 00Opa30BaHMUs.

4.4.2. Tekymuid KOHTPOJb OCYIIECTBISIETCA IIyTeM TNpoBelaeHus riaBoid [lanarmHckoro
MYHHUIIMIIAIEHOTO 00pa30BaHUs MPOBEPOK COOIONEHUS U UCIOJHEHHUS] paOOTHUKAMH HACTOSIIIETO
Pernamenra.

4.4.3. KoHTpoJib 32 MOJHOTOM M KA4€CTBOM HCIIOJHECHHMS MYHMIIUIIATBHON YCIYTd BKIIOYAET B
ce0s nmpoBeZieHHEe MPOBEPOK, BBISIBICHUE U YCTPaHEHHE HAPYIIEHUN MpaB IpaXkJaH U OpraHu3alui,
paccMOTpeHHe U TMpPHUHITHE pELIeHUH, TIOATOTOBKY OTBETOB Ha oOOpalleHus 3asBUTENCH,
COJIeprKaluX KanoObl Ha pelieHus, AericTBus (6e3aelicTBrIEe) TOHKHOCTHBIX JTUI AJIMUHUCTPALIUU.

4.4.4.0OcyiecTBIAT KOHTPOJIb 32 MOPSAKOM M CPOKaMU IPEAOCTaBIICHHUS MYHULUNAIBHOU
yCIyrd MOTYT CaMU TpaXkJaHe IyTeM TMOoidy4eHus HuHPopManuu O HeH MNUCHbMEHHO, C
HCIIOJIb30BAHUEM CPEJICTB TeIe(HOHHOH CBS3H.

Paznen V. JlocyneoHblii (BHecy1eOHbII) MOPSI0K 005KaI0BaAHUS PellleHUii U AeiicTBU
(0e3nmeiicTBHIT) OpPraHa NpeAOCTABJISIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY , 2 TAKAKe J0JKHOCTHBIX
JINL, MYHHIMIAJIbHBIX CJIY’KAIHMX

5.1. Mudgopmanus 1Jis 3asiBUTeJIeH 00 MX IpaBe Ha JocyAeOHoe (BHecyaeOHOe) 00:kan0BaHne
peleHnii ¥ aelcTBuil (0e3geiicTBHA), NPUHATHIX (0CYILIECTBJIsIEMbIX) B X0/1¢ BBINIOJIHCHHUS
aIMHHUCTPATHBHBIX MPOLEAYP

5.1.1. 3asBuUTENM UMEIOT MIPABO Ha J0CyAeOHOE (BHECyIeOHOE) 0OXKamoBaHUE NeHCTBUN
(6e3meicTBYSA) M pelIeHUH JOKHOCTHBIX JIUIl AIMUHHUCTPAINH, TPUHSATHIX (OCYIIECTBISEMBIX) B

X0AC UCITOJIHCHUA aIMUHUCTPATUBHLBIX ITPOLCAYP.

5.2. llpeamert mocyneOHOro (BHECYAeOHOI0) 00:KATOBAHMS



5.2.1. TlpemmeroM pnocyneOHOTO (BHECYIE@OHOTO) OOXKAIOBAHUS SBISIFOTCS — JIEHCTBUS
(Oe3neiicTBUE) M pELICHUS JOJDKHOCTHBIX JTUI AJIMUHUCTPAIMU, NPUHATHIC (OCYIECTBIsIEMbIE) B
XO0I€ MCTIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP.

5.3. TpeGoBaHus K COIeP:KAHMIO KAITO0bI, CPOKAM €€ PACCMOTPEHMS M MOPSIAKY
UH(GOPMUPOBAHNSA 3asIBUTEJIS O Pe3y/bTaTaX PacCMOTPEHHA KaT00bI

5.3.1. IIpu oOpaiieHuu 3asBUTENS B IUCbMEHHOM opMme, 3asBUTENb B 0053aTEILHOM MOPSIIKE
yKa3bIBaeT JIMOO HAMMEHOBAaHHWE OpPraHa, B KOTOPOE HAIpaBIseT MUCHMEHHOE OOpaiieHue, JMOo
dbamMuuio, WM, OTYECTBO TIIaBbl [laHArMHCKOTO MYHUIIMIAIBLHOTO OOpa3oBaHUs, JTHOO €ro
JOJKHOCTh. ['pakiaHuH, HampaBUBIIMN OOpallleHHe YKa3bIBaeT MOYTOBBIN ajapec, Mo KOTOpOMY
JOJIKHBI OBITH HAIPaBJIEHBI OTBET, U3JIaraeT CyTh IMPEIOKEHUs, 3asBICHUS WU KaJIO0Obl, CTABUT
MOATMNCH U JIaTy.

B cinydae HeoOXOAMMOCTH B TMOATBEPKICHUM CBOMX JOBOJOB 3asBHUTENb MpHJIAraeT K
MUCHMEHHOM kasio0e TOKYMEHTHI M MaTepUalIbl TMOO WX KOTIHUH,

5.3.2. IlucemMeHHOe oOpalieHue, TOCTyNMBIIEe Ha WM [1aBbl  [laHarmHckoro
MYHUITUIIAILHOTO 00pa30BaHus, paccMaTpHUBaeTCs B CPOK, He Oosee 30 KameHTapHBIX THEH CO JTHS
peructpanuu KajuoObl. B HCKIIOUMTENBHBIX CllydasX BIpPaBe NPOUIUTH CPOK PAaCCMOTPEHHUS
oOparenus He Oosee, yem Ha 30 KaJleHIapHbIX JHEH, YBEIOMUB 00 ATOM 3asBUTEJIS;

5.3.3. Tlo pe3ympraraMm paccCMOTpeHHs kKajaoObl TiaBod [laHarmHCKOTO MYHHUITUIIATBLHOTO
00pa3zoBaHusl TPUHUMAETCS peIieHue 00 yIOBICTBOPEHUHN TPEOOBAHMM 3asiBUTENS MO0 00 OTKa3e
B Y/IOBJIETBOPEHHH KaIOObI.

[IucbMeHHBIN OTBET, COACpIKAITUN PE3yJbTaT PACCMOTPEHUS OOpalleHHs, HarpaBsSeTCs
3asIBUTEIIIO HE TI03/1Hee 2 THEH Mocie MPUHITHS pelIeHus 1o xKanooe.

5.4. UcyepnbIBaOIIMii epeYeHb OCHOBAHMI JIs1 0TKA3a B PACCMOTPEHUHM KaJI00bI
5.4.1. B paccMoTpeHun oOpaInieHust OTKa3bIBAeTCs B ClIydae:

a) ecnu B oOpallleHMHM He ykazaHa ¢GaMuwiMs Tpaxk[IaH, HANpaBUBIIUX OOpalleHue, u
MIOYTOBBIN ajjpec, M0 KOTOPOMY JIOJKEH ObITh HAIIPaBJIEH OTBET;

0) ecim B oOpamieHUH oOKalyercs cyneOHoe pemieHwe (B TedeHWe 7 JHEH co JHS
perucTpanyu  OOpalieHWe BO3BpallacTCs TIpaXKJAaHWHY, HaNpaBUBIIEMY oOpaimieHue, ¢
pa3bsICHEHUEM TOPsAKA 00KAIOBAHUS JAHHOTO CyJIeOHOTO PEIICHHS);

B) eclii B OOpalIeHWH COJCpIKaTCd HEUESH3YpHBbIE JTHOO OCKOPOUTEIbHBIC BBIPAKEHHS,
yrpo3bl JKU3HH, 370POBBI0O M HMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAaKXKE WICHOB €ro CEeMbH
(I0JDKHOCTHOE JIMIO BIIPaBE OCTaBHTH OOpalieHue 0e3 OTBETa IO CYLIECTBY ITIOCTABICHHBIX B HEM
BONPOCOB M COOOIIUTH TIpakJaHWHY, HalpaBUBIIEMy OOpalleHHe, O HEeIOIyCTHMOCTH
37I0YTIOTPEOICHHSI IPABOM);

T') €ClIi TeKCT OOpallleHus] He MOJAAaeTCs MPOoUTeHHI0 (00 3TOM cOOOIIaeTcs rpakIaHUHY,
HampaBHUBIIEMY OOpalleHre, B Te4YeHHWe 7 AHEH CcO IHS PEerucTpanuu OOpalleHHs, eCIH ero
(dbamMuIHs ¥ TOYTOBBIN apec MOAAOTCS MPOUTEHHIO);

1) ecid B OOpallleHHH TPaKIaH COJIEPIKUTCS BOINPOC, Ha KOTOPBIH €My MHOTOKPAaTHO
JIaBaJIUCh NMHUChMEHHBIE OTBETHI MO CYIIECTBY B CBS3M C paHee HalpaBJIIEMbIMU OOpallleHUs MU, U
IIPU 3TOM B OOpaIIEHUH HE MPUBOAATCS HOBBIE JOBOJIBI MIIM OOCTOSITENHCTBA (JIOJKHOCTHOE JIUIIO
100 YIMOJHOMOYEHHOE Ha TO JIMLIO BIIPAaBE MPHUHSATH pElIeHUEe 0 O€30CHOBATEIBHOCTH 0UYEPETHOIO
oOpalleHus U MPEeKpaIleHu MEePernucKu ¢ 3asBUTENIEM I0 JJAaHHOMY BOIIPOCY NPH YCIOBUH, YTO
yKa3aHHOE OoOpallleHHe U paHee HalpaBlisieMble 0OpaleHHs HapaB/sUIUCh B OJAUH U TOT K€ OpraH



MECTHOTO CaMOYIPABJIEHUS WIA OJHOMY M TOMY K€ JOJDKHOCTHOMY July. O JaHHOM pelleHuu
YBEIOMJISIETCSI TPaskJaHUH, HAlIPaBUBIINK 0OpallleHue;

€) eCJIM OTBET IO CYILIECTBY IMOCTABICHHOTO B OOpaIlleHHMH BOIPOCa HE MOKET OBITh J1aH 0e3
pasriameHus CBeICHH, COCTABIISIIOIINX rOCYIapCTBEHHYIO WIIM HHYIO OXpaHsIeMylo (eaepaabHbIM
3aKOHOM TaiHy (3asBUTEIIO, HANpaBUBIIEMY oOpaieHne, cooOmaeTcs 0 HEBO3MOXKHOCTH JaThb
OTBET M0 CYILIECTBY MOCTaBJIEHHOIO B HEM BOIpPOCA B CBSI3U C HENOMYCTUMOCTHIO pa3rilallleHUs
YKa3aHHBIX CBEJICHUI).

Ecnu npuunHbl, 10 KOTOPBIM OTBET 10 CYILECTBY IOCTaBJICHHBIX B OOpAIlIEHUU BOIIPOCOB HE
MOT OBITh JJaH, B TIOCJIEIYIOIEM OBbIIIM YCTPAaHEHBI, TPaXK/1aHe BIIPaBe BHOBb HAIIPABUTh TIOBTOPHOE
oOparneHue.

5.5. OcHoBaHus U1 HaYaJIa NPoOLEeYPbI A0CYyA1e0HOT0 (BHECY1e0HOI0) 00:KaT0BAHNS

5.5.1.0cHoBaHMeM JyIsl Hayana Mpoueaypbl J0CyAeOHOTo (BHECYAEOHOT0) 00XKaNOBaHUs SBISIETCS
oOpailleHre 3asBUTENsI Ha 00kajoBaHue JAeMcTBUM (0e3/1eHCTBUS) U PElIeHU JOKHOCTHBIX JIUIL
AMUHUCTpAIUU, MPUHATHIX (OCYIIECTBIIIEMBIX) B X0/1€ MTPEIOCTABICHUS MYHUIIMIIATILHON YCIyTH.

5.6. [IpaBa 3asiBUTE/Is1 HA MOJIy4eHHe HHPOPMALIMU U IOKYMEHTOB, HEOOXOAMMBIX JIJIs1
000CHOBAHMS U PACCMOTPEHHH KAJI00BI

5.6.1. I'paxxmane UMEIOT TPaBO Ha IMOJydeHWE HHPOPMAIUU U JOKYMEHTOB, HEOOXOIMMBIX

U1t 0OOCHOBAHUSI U PACCMOTpPEHUs] 0OpaleHus, 3a NCKIIOUYEHHEM JOKYMEHTOB W MaTepUalioB, B
KOTOPBIX COJEpP’KATCS CBEACHHUS, COCTABJISIONINE TOCYJAapPCTBEHHYIO WM HHYIO OXpaHSEMYIO
(benepanbHBIM 3aKOHOM TaiiHYy, U JJI1 KOTOPHIX YCTaHOBJIEH OCOOBIN MOPSAIOK MPEAOCTaBICHHUS.

5.6.2. 3asgBuTenM UMEIOT MPAaBO OOPATUTHCA HEMOCPEJACTBEHHO B AJIMHHHUCTPAIMIO WU
HaImpaBUTh MHUCbMEHHOE OOpalleHIeE;
[Ipuém 3asButeneld mnpoBOAUT TyaBa I[laHarMHCKOrO MYHHIIMIAIBHOTO OOpa30BaHHS IIO
MPEIBAPUTEIILHOM 3aMUCH;
3anuch 3asBUTENCH MPOBOIUTCS MpU OOpAIICHUU WM C HCIOJB30BAHUEM CPEACTB TeaePOHHOMN
CBSI3H,
Crenuanuct, OCYHISCTBIAIOIIUNA 3amuch 3asBuTesnied Ha npuéM K r1naBe [laHaruHckoro
MYHHUIMIIAIBLHOTO 00pa3oBaHusi, MHQOPMHUpYET 3asBUTENS O JaTe, BPEMEHH, MecTe Mpuéma,
JOJIKHOCTH, (PaMUIINU, IMEHU U OTYECTBE JTOJHKHOCTHOTO JIUI[A, OCYIIECTBIISIONIETO PUEM;

5.6.3. 3asBuTenu Moryr oOkamoBaTh JAcicTBUE (O€3lCWCTBHE) M PEIICHHS COTPYIHUKOB
AJMUHHUCTpAIUU, MPUHATHIE (OCYLIECTBISIEMbIE) B XOJ/I€ MCHOIHEHHS MYHUIIMIAIBHON YCIyru —
riaBe [laHarHHCKOro MyHHUIIMIIATILHOTO 00pa30BaHuUs

5.7. OpraHbl 4 J0JI7KHOCTHBIE JIMIIA, KOTOPBIM MOZKET ObITh aJpecoOBaHa KaJ100a 3asiBUTEJIA B
aocyaeOHOM (BHecy1eOHOM) MOpsiAKe

5.7.1. [eiictBuss wunu Oe3feiicTBUE JOJDKHOCTHBIX JIMII M COTPYIHUKOB MOTYT OBITh

00KaJIOBaHBI:

I'maBe IlanarmHckoro MyHMUMDAIBHOTO oOpaszoBaHus: 665318, KyiiTyHckuit paifon, 1.
[Manarusno, yn. Jlecnas, 3.

KownraktHbrii Tenedon: (ko 8-395-36) 9-10-25.

Anmunuctpanuu [lanarnHckoro MyHuIMnansHOro ooOpaszoBanusi: 665318, KyiityHckuit
paifon, . [Tanaruno, yi. Jlecnas,3.
KonTtakthsliii Tenedon: (ko 8-395-36) 9-10-25;

B CyZ€OHOM HOPSJIKE.

5.8. Cpoku paccMOTpeHMs Ka100b1 (IPeTeH3NH);



5.8.1. IluceMenHoe oOpalieHre, MOCTyNUBIIee Ha UM TJIaBbl [laHAarMHCKOTO MYyHHUIIMTIATIEHOTO
oOpa3oBaHus, paccMaTpuBaeTcss B Cpok He Ooisee 30 KaJleHIApPHBIX IHEH CO JHS PETHCTPALUU
KanmoObl. B HMCKIIOYMTENBHBIX Cllydasx, ryiaBa llaHarmHCKOro MYHHMIMIIAIBHOTO 00pa3oBaHUs
BIIpaBe INPOAJIUTH CPOK PAacCCMOTpeHus obOpamieHus He Oosee, uyeM Ha 30 KaJeHJApHBIX AHEH,
YBEZAOMHUB 00 3TOM 3asIBUTEII.

5.9. Pe3yabTat 10cyae6HOro (BHeCy1e0HOT0) 00:KaI0BaAHHS

5.9.1. Tlo pe3ynapTaramM paccMOTPEHHS KaIOObl TiaBoi [laHAarMHCKOTO MYHHIIMITAJILHOTO
o0pa3oBaHUsl MPUHUMACTCS PeIIeHUE 00 YAOBICTBOPESHUU TPeOOBAHUI 3asBUTEIS MO0 00 OTKa3e
B yJIOBJIETBOPEHHH 5KaJIOOBI;

5.9.2. IlucbMeHHBIH OTBET, COACPIKALIUA Pe3yabTaT PACCMOTPEHUSI OOpaIeHHs, HAPABIISAETCS
3asBUTENIO MyHUITUTIAIILHOW YCIIYTH HE MO3HEee 2 JHEH 1Mo cie MPUHATHS PeIIeHus 1Mo Kaooe.



[Tpunoxxenue 1

K AIMUHUCTPATUBHOMY PETIIAMEHTY

MPEIOCTABJICHUS MyHUITUTIATBHON YCIYTH

«H(pOopManoHHOE 00CCIIeueHUE MTOIB30BaTEIICH B
COOTBETCTBUU C UX 3aIIPOCAMH

(McroTHEHNE COLMAIBHO-TTPABOBBIX H TEMATUYECKUX 3aIIPOCOB)»

BJOK-CXEMA

NOCJIeI0BATEJBLHOCTH  [eHCTBHI 1O  NPEJOCTABJIEHUI0  MYHUUUNAJBHOH  yCayru
«ndopmannonHoe obecrnevyeHne IO0Jb30BaTeJel B COOTBETCTBMH € HMX 3alpocamMu
(Mcno/IHEHHEe COLHAIbHO-TIPABOBBIX M TEMATHYECKHX 3a1POCOB)»



Hauasio ucrioTHeHUsI MyHHIIUTIATLHO#
YCJIYTH: HOCTYNHJI 3anpoc (3asiBjieHHe)
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TpeOyeTcs i1 MpocTaBIeHUE alOCTHIIS

—<< Ha [TMCbMEHHBIN OTBET, aPXUBHYIO CIIPABKY, >

APXHWBHVYIO BBIITUCKY. aDXUBHVYIO KOITHUIO
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ApXUBHBIA OTEI
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OTtnpaBka Wwix BblAaya
MUCBbMEHHOTO OTBETa, apXUBHOM
CIIPAaBKH, apXUBHOW BBIIHICKH,
ApXUBHOW KOTIMH
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